
 

 

Guidelines 2019 

Introduction 

For Queenslanders to have access to vibrant and innovative arts and cultural experiences, the artists and cultural 

workers who create and present these experiences need opportunities to develop their skills and practice, to reach 

their full potential and explore new directions, audiences and markets within Queensland, nationally and 

internationally.  

The Individuals Fund 

The Individuals Fund is for practicing artists and cultural workers (emerging and established) to participate in 

transformational professional and career development opportunities. Its objectives are to:  

 propel careers to the next level of professionalism  

 reward and recognise outstanding individual artists and cultural workers 

 fast track development of talent and leadership 

 develop new markets and new audiences for new work  

 offer significant and inspirational opportunities for professional development and to expand industry 
networks.  

How much can I apply for? 

This fund offers up to $10 000 per application. 

Queensland Government commitments 

Arts Queensland is committed to realising the ambitions of the Queensland Aboriginal and Torres Strait Islander 

Economic Participation Framework, the Queensland Cultural Diversity Policy, the Queensland Youth Strategy and 

The National Arts and Disability Strategy. Applications which include the following target groups as creators, 

participants or audiences will strengthen the implementation of Queensland Government commitments:  

 Aboriginal and Torres Strait Islanders  

 people from a culturally and linguistically diverse background, including Australian South Sea Islanders  

 older people (over 55 years old) 

 young people  

 people with disability*.  

*Note that funding recipients are expected to meet legal obligations in relation to accessibility including access to 

web content.   
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Applicants are encouraged to explore how they might direct their activities to these specific target groups as well as 

to regional Queenslanders where appropriate.    

A component of the Individuals Fund delivers outcomes under the Visual Arts and Craft Strategy (VACS) 

(a partnership with the Australia Council for the Arts) and Queensland Government’s Backing Indigenous Arts (BIA). 

If eligible, successful applicants to the Individuals Fund may be funded through either the VACS or BIA initiatives. To 

learn more about the VACS or BIA initiatives, please refer to the Frequently Asked Questions (FAQ) at 

https://www.qld.gov.au/recreation/arts/funding/individuals/fund  

When can I apply? 

Round  Opens Closes For activities commencing on or 

after  

Round 1 4 February 2019 12 April 2019 (4pm)  5 July 2019 

Round 2  10 June 2019 16 August 2019 (4pm)  8 November 2019 

Decisions are advised approximately 10 weeks after the round closing date and funded activities must begin at least 

12 weeks after the round closing date. 
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Eligibility 

To be eligible, all applicants must:  

 apply as an individual,  

 have an active Australian Business Number (ABN) that is in the name of the applicant as Individual/Sole 
Trader 

 be over 18 years of age, or have the application co-signed by their legal guardian confirming they will take 
responsibility for managing any funding that may be offered to the applicant  

 be currently living in Queensland 

 have satisfied the reporting requirements of any previous Arts Queensland funding 

 be an Australian citizen or permanent resident. 

Applications will be deemed ineligible if:  

 they are submitted after the closing date 

 they are incomplete or do not contain all compulsory support material 

 the activities to be funded occur within 12 weeks of the round closing date.  

 the grant funding is the only income for the project (e.g. 100% of the project income) 

 equipment costs have been requested (e.g. instruments, laptops, cameras) 

 the proposed activities do not clearly align with the career development objectives of the Individuals Fund 
(for creating new work or arts project funding, please consider Arts Queensland’s Queensland Arts 
Showcase Program) 

 the activities are associated with formal study, or contribute to course assessment, at an accredited 
educational or training institution in Australia or overseas. Applicants who are students must submit a letter 
from a relevant supervisor to confirm that their application does not contribute to their studies. Short-term 
courses, workshops or other training that does not contribute to a qualification are eligible 

 the proposed activities are the responsibility of a different specialist funding body or government agency. For 
example filmmaking and interactive media activities are not eligible (see FAQs for more information)  

 the applicant is a current Arts Queensland employee or previous employee who ceased employment less 
than six months prior to the Fund closing date. Employees of Arts Statutory Bodies and the Department of 
Environment and Science should consult the ‘Important Information for Applicants’ document before 
applying.   
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Assessment criteria 

Your application will be assessed on how well it meets the following assessment criteria. The indicators listed are a 

sample of the types of evidence needed to demonstrate achievement of each criterion:  

Quality 

 high standard of artistic or cultural achievement in your field, appropriate to the stage of your career 

 professional standing of personnel you will work with 

Impact 

 artistic and cultural significance of the program you will undertake 

 impact of the proposed activity on your career 

Viability 

 effective use of resources and value for money. 

Support material 

A complete application must include your application form and all compulsory support material. Support material is 
important to provide evidence to support the information in your application.  
 
Compulsory - applications that do not include all compulsory support material will be ineligible.  

 Your CV (max. two A4 pages). 

 Up to three examples that demonstrate the quality of your work.  

 A minimum of one and up to three letters from professional artists or arts organisations in your area of practice or 
involved with the project which provide relevant comment in support of your application and the quality of your 
practice and the planned activity.  

 For proposals involving Aboriginal and Torres Strait Islander people please provide evidence you have followed 
required protocols to obtain support and confirmation of involvement from the relevant people, communities and 
organisations. 

 For proposals involving people from culturally and linguistically diverse backgrounds; people with disability; 
children or young people, please provide evidence you have followed required protocols to obtain support and 
confirmation of involvement from the relevant communities and organisations. 

 For students, please provide a letter from a relevant supervisor to confirm that your application does not 
contribute to your studies. 

Other suggested support material (if applicable to your proposed activities) 

 An Itinerary with dates, times and locations of your activities / travel / meetings. 

 Evidence of your acceptance into an activity / program / residency. 

 Evidence of communication with and interest from clients / partners / communities of interest relevant to your 
activities. 
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Application process 

Step 1:  Submit your application before 4pm on the closing date. You will receive an acknowledgment email within 
10 working days of your submission. If you don’t receive this, contact Arts Queensland as soon as 
possible.  

Step 2: Arts Queensland checks your application for eligibility. 

Step 3:  Your application will be assessed by an external Arts Assessment Panel. The panel will: 

- assess your application against the Fund objectives and assessment criteria and moderate with 
consideration of: available funding, balance across art forms, geographic spread, target groups, and 
government priorities, and  

- make recommendations to the Minister for the Arts. 

Step 4: The Minister for the Arts will consider the recommendations and make a final decision on the funding offer.  

Step 5:  All applicants are notified of the results of the round via email approximately 10 weeks after the round 
closing date.  

Step 6:  Successful applicants enter into a funding agreement with Arts Queensland. Unsuccessful applicants can 
call Arts Queensland for feedback on their application. Please note that due to the volume of applications, 
only one paragraph of feedback is generally available, and feedback can only be provided over the phone.  

Submitting your application 

Options for submitting your application are:  

 
 Apply online via the Arts Queensland website, here 

https://www.qld.gov.au/recreation/arts/funding/individuals/fund  

- online applications must be submitted by 4pm on the round closing date. 

 

 Provide a USB device (memory stick) containing: 

- a completed Individuals Fund 2019 application form  

- a scanned signed copy of Section 5 – Certification  

- all relevant support material (maximum 20MB).  

USB devices must be posted (in a padded envelope with your contact details) to:   

Arts Queensland  

GPO Box 1436 

Brisbane  QLD  4001 

 Notes regarding this submission method: 

- Applications must be readable on commonly available software.  

- Packages must be postmarked before or on the round closing date.  

- USB devices cannot be returned to applicants as they form part of the record of your application. 

 

Arts Queensland cannot accept emailed or hand-delivered applications. If circumstances prevent you from 

being able to provide your application through either of these methods, please contact Arts Queensland at least five 

working days prior to the round closing date to make alternative arrangements.  
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Support in preparing your application 

To assist you in preparing a competitive application the following resources are available:  

Contact Arts Queensland - Investment Officers are available to answer questions about the fund.  
Phone (07) 3034 4016 or toll free 1800 175 531 
Email investment@arts.qld.gov.au. 

 
Key documents are available online here: https://www.qld.gov.au/recreation/arts/funding/individuals/fund 

 2019 Frequently Asked Questions (FAQs) 
 Arts Investment - Important Information for Applicants – for details on Right to Information, processes for 

feedback and review of decisions, agreements and contracts, acknowledgments, reporting and acquittal 
requirements for successful applicants. 

 Terms of Funding  
 Previous recipients list. 

 

Arts Acumen is an initiative developed by Arts Queensland, and provides resources, information and opportunities 

to foster knowledge growth, connections and access to industry intelligence. Toolkits on application writing, budget 

preparation and selection criteria are available here: http://www.arts.qld.gov.au/arts-acumen/resources/funding-

application-writing 

 

Common feedback from peer assessors:  

“Give yourself time to plan well before you begin your application. Look at this process as an opportunity to clarify 

your ideas, get partners on board and confirm all the important details of your proposal”  

“Use clear and simple language to explain your project. If possible get someone unrelated to the project to read your 

application to make sure it makes sense. And don’t forget to check for spelling and grammar!”  

“Make sure your support material is targeted. For example if you link to a website for examples of your work, or 

information about a residency or partner organisation, link directly to what you want to assessors to see. If this isn’t 

possible, include it in the support material. Make sure information is easy for assessors to find. ”  

“Sell your proposal – why is this activity timely and important for your career? Why are you passionate about it? What 

are the tangible outcomes you will gain? Include a really good reason for why you need to undertake this exact 

proposed activity NOW, explain why it is an important strategic step for your career! It can’t be your ‘core business’ 

as a practicing artist, or a ‘nice to do’, it must be a necessity for your career progression in order to be competitive.” 

What are the acquittal and reporting requirements for successful applicants? 

Funding recipients will be required to submit an outcome report to Arts Queensland within 30 business days of 

completing their activities. The outcome report collects information about outputs and outcomes, including artistic, 

cultural, social and economic returns on investment.  

It is recommended that you familiarise yourself with the outcome report before you submit your application, so you 

understand the obligations which come with government funding as well as the types of outcomes Arts Queensland 

is interested in evaluating from its investment. The outcome report templates, as well as a range of associated tools 

and resources, are available at www.qld.gov.au/recreation/arts/funding/reporting. 
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Translating and interpreting services 

Applications may be submitted in any language. If you have difficulty understanding this information and would like to 

talk to staff in your first language: 
• telephone the Translating and Interpreting service on 13 14 50 during business hours 

• contact Arts Queensland about speaking with an interpreter. 

Contact us 

Further information about the program, including copies of the guidelines and application forms, can be obtained by: 
• downloading from the Individuals Fund webpage (http://www.qld.gov.au/recreation/arts/funding/individuals/fund)  

• phoning (07) 3034 4016 or toll free 1800 175 531 

• emailing investment@arts.qld.gov.au  


