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1. Grants to Australian Organisations Program Processes 
 

The Grants to Australian Organisations Program is designed to achieve Australian Government 
objectives  

The Attorney-General’s Department works with stakeholders to plan and design the grant program. 


The Attorney-General’s Department develops the Grants to Australian Organisations Program 
guidelines  

The Attorney-General’s Department works with stakeholders and ensures that the guidelines are 
consistent with the Commonwealth Grants Rules and Guidelines. 



The grant opportunity opens 
The Attorney-General’s Department publishes the grant guidelines and advertises the grant 

opportunity. 


Grant applications are submitted 
Applicants complete and submit grant applications.  



Grants application(s) are assessed 
The Attorney-General’s Department assesses the grant applications against both eligibility and 

assessment criteria. The key considerations are the merits of the grant compared to grant guidelines, 
along with the consideration of value with relevant money. 



Grant recommendation(s) are made 
The Attorney-General’s Department provides advice to the decision maker on the merits of each 

application.  


Approval of grant(s) 
The decision maker makes a decision about the grant(s). 



Notification of outcomes 
The Attorney-General’s Department advises applicant(s) of the outcome(s). The unsuccessful 

applicant(s), if any, may not be notified until the Commonwealth has entered into a grant 
agreement(s) with a successful applicant(s). 



Entering into a grant agreement 
Grant agreements are negotiated and signed. The type of grant agreement is based on the nature of 

the grant and is proportional to the risks involved. 


Delivery of grant  
The grant recipient undertakes the grant activity in accordance with the grant agreement, which 

could include providing reports or evidence. The Attorney-General’s Department actively manages 
the grant, including working with the grant recipient, making payments and monitoring 

performance. 


Evaluation of the Grants to Australian Organisations Program 
Evaluation of both the specific grant outcomes and the program is finalised. It is based on ongoing 

information collected from the grant recipient and other information collected by the Attorney-
General’s Department.  
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2. About the grant program 
These guidelines contain information for the administration of the Grants to Australian 

Organisations Program (GAOP) grants. The GAOP provides the Commonwealth’s contribution to 

organisations: 

(i) working in the areas of law reform, legal research and law enforcement and endorsed 

for funding by the Council of Attorneys-General Senior Officials Group (CAGSOG), and  

(ii)  working in the area of humanitarian legal issues.  

The GAOP has two funding streams. 

Stream One: Grants relating to law reform, legal research and law enforcement 

Stream Two: Grants relating to the application of humanitarian legal issues. 

The objectives of the Grants to Australian Organisations Program (the Program) are to fund suitable 

activities that relate to, or assist with, the pursuit of an equitable and accessible system of federal 

civil justice. 

The expected outcomes are: 

 A website that provides access to legislative material and records the decisions of courts 

and tribunals 

 An increase in the knowledge of Australian judicial and law enforcement officers 

 Higher levels of research into judicial administration and improved education programs for 

legal officers in relation to court administration and judicial systems 

 Increased awareness of the requirements expected from the application of the principles of 

humanitarian law. 

 

This grant will be undertaken in accordance with the Commonwealth Grants Rules and Guidelines. 

http://www.finance.gov.au/sites/default/files/commonwealth-grants-rules-and-guidelines-July2014.pdf 

3. Grant amounts 
The Australian Government has announced a total of $2,974,000 over 3 years for the Grants to 

Australian Organisations Program. The majority of available funding will be reserved for Stream One 

commitments. 

There are no limits on the grant amount per grant application, although it is anticipated that most 

grants will be between the following ranges: 

Stream One: $75,000 - $900,000, depending upon the scope and complexity of the grant activity. 

Stream Two: $20,000 – $850,000, depending upon the scope and complexity of the grant activity. 

Submitting a grant application does not guarantee that you will receive a grant. 
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4. Eligibility criteria  
The Grants to Australian Organisations Program has two streams. 

Stream One 

This is the primary stream of the program. Only organisations endorsed by the CAGSOG to apply for 

GAOP funding are eligible under this stream. 

 

Stream Two 

To be eligible for funding, grant recipients should be a non-government ‘not for profit’ organisation, 

a community organisation, or a local government association or agency and demonstrate that their 

project relates to the application of humanitarian law.  

If your application does not satisfy the respective eligibility criteria, it will not be considered.  

4.1 Who is eligible for a grant? 
Stream One: Organisations endorsed by CAGSOG to apply for GAOP funding. 
 
Streams One and Two: 

To be eligible you must:  

 be a legal entity able to enter into a legally binding agreement 

 have an Australian Business Number 

 be registered for the purposes of GST 

 have an Australian bank account 
 
Also, you must be one of the following:  

 a company incorporated in Australia 

 an incorporated association 

 a consortium1  

 a registered charity or not for profit organisation 
 

4.2 Who is not eligible for a grant? 

You must not be a:  

 State or Territory Government 

 Australian Government agency 

 political organisation 

 an individual 

 commercial or ‘for-profit’ organisation. 
 
Organisations with outstanding acquittal reports relating to previously funded projects, or who have 

had projects terminated by State/Territory or Australian Government agencies for performance or 

integrity reasons, will generally not be considered for funding. Organisations should include 

information about their previous funding history in their grant application. 
                                                           
1
 The Australian Government recognises that some organisations may seek to form consortia in order to apply for a 

grant under the Program.  Consortia are eligible to apply and the relevant conditions applicable to consortia are at 8.5 
‘Applications from Consortia’ 
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5. Eligible grant activities 

5.1 What can the grant money be used for? 

Stream One 

The grant can be used for the following grant activities:  

 To assist to maintain a free-access website that allows the community to search legislative 
material and court and tribunal decisions, and/or 

 Operational and other expenditure to support the provision of education and training programs 
for law enforcement and Australian judicial officers and others, and/or 

 Operational and other expenditure to support research into judicial administration and the 
development and conduct of educational programs for judicial officers, court administrators and 
members of the legal profession in relation to court administration and judicial systems. 
 

Stream Two 

The grant can be used for the following grant activities:  

 Projects to ensure the principle of humanity is considered and implemented by policy makers 
and others who work in the area of, or use humanitarian law. 

 Other related projects that are designed to assist with the pursuit of an equitable and accessible 

system of federal civil justice. 

 

5.2 What can’t the grant money be used for? 

In preparing your grant application, please note that the grant cannot be used for the following 

grant activities:  

Streams One and Two 

 Grant activities commenced prior to the grant agreement being executed by all parties. 

Stream Two 

 Ongoing administrative expenses— Funding will not usually be provided for an organisation’s 
ongoing operation or running costs; for example, funding for general operation, secretariat 
expenses or support for a research officer. However, administrative expenses directly and 
exclusively associated with the proposed project may be considered. 

 Similarity to projects already funded by the Commonwealth, State or Territory Authorities—
Prospective applicants are required to declare any other funding they have received or have 
applied for in relation to the project. Funding will not usually be provided for projects or 
activities which are already funded by the Commonwealth, a State or Territory authority. Other 
funding sources for the project need to be identified in the application/ funding proposal. 

 Capital equipment and capital works— Funding will not be provided for the purchase of large 
scale capital equipment or capital works. This includes the purchase or lease of land and the 
purchase, construction or maintenance of buildings and vehicles.   

 Advocacy- Funding will not be provided for the advocacy of political or social views. 

 Other activities— Funding will not usually be provided for individual scholarships, projects that 
provide personal protection for specific individuals or projects that duplicate existing projects in 
the same community. 
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6. The selection process 
Applicable to Streams One and Two applications– eligible applications will be considered through a 

restricted non-competitive grant process.  

Value for Money— all applications need to demonstrate their project provides value for money. To 
assist the Attorney-General’s Department to make an assessment and to support the application, 
applicants may provide an indicative budget, management plan for the proposed project and an 
outline of the intended benefits. The grant should achieve something worthwhile that would not 
occur without the grant funding. 

If your application is eligible, it will be assessed against the assessment criteria. The merits of your 

application relative to these guidelines and achieving value for money are the key considerations in 

assessing all applications.  

Stream One 

Funding for Commonwealth contributions to organisations endorsed by the CAGSOG will be 

recorded in the minutes of any relevant CAGSOG meeting.  

6.1 What are the assessment criteria? 

Applicable to Stream One and Stream Two applications. 

You are required to respond to each of the following assessment criteria: 

1. Criterion 1: How will the grant activity contribute to the objectives of the grant program?  

2. Criterion 2: What specific need will the grant activity address and does it support a current 

major government policy aligned to civil justice? 

3. Criterion 3: Demonstrate the capacity and expertise to successfully manage and monitor 

outcomes of the activity. 

In preparing your response please note that all assessment criteria are given equal weighting. 

Your responses to each assessment criteria should be limited to 250 words per criterion.  

7. Assessment of grant applications 

7.1 Who will assess applications?  

An Assessment Committee will be established to assess applications on the merits of each 

application. The Assessment Committee will be comprised of at least two officials from the Attorney-

General’s Department and may or may not include other persons. 

The Assessment Committee may seek information about your application or you as an applicant 

from any other source, including from within the Commonwealth, whether or not the individuals or 

organisations contacted are nominated in your application. The Assessment Committee may also 

consider information, about you or your application that is available through the normal course of 

business. 
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If the selection process identifies unintentional errors in your application, you may be contacted to 

correct or clarify the errors. 

7.2 Who will approve grants? 

Stream One 

Following their assessment, the Assessment Committee will document appropriate 

recommendations. The CAGSOG will meet to discuss these recommendations and record their 

endorsement or otherwise in the minutes of the meeting. Based on these minutes, the Attorney-

General will decide whether or not to approve a grant. Variations to a grant may be approved in 

accordance with delegations existing within the Attorney-General’s Department at the time of any 

variation request. 

Stream Two 

Following their assessment, the Assessment Committee will make recommendations to the 

Attorney-General. The Attorney-General then makes the final decision whether or not to approve a 

grant. Variations to a grant may be approved in accordance with delegations existing within the 

Attorney-General’s Department at the time of any variation request. 

The Attorney-General has delegated Senior Executive Staff in areas with policy responsibility to sign 

grant agreements and variations in relation to that entity, in consultation with the Departmental 

Grant Policy Unit. 

8. Grant application process 

8.1 Overview of application process 

You should read and understand these grant guidelines and the draft grant agreement (link 

incorporated below) prior to submitting an application.  

You are responsible for ensuring that your application is complete and accurate. Giving false or 

misleading information will exclude your application from consideration.  

You must address all of the applicable eligibility criteria and all assessment criteria to be considered 

for a grant. Please address all of the eligibility and assessment criteria in your application. Please 

keep a copy of your application and any supporting papers. Original supporting documents should be 

retained by the applicant and certified copies only forwarded with an application. 

Your grant application will be acknowledged for receipt within fourteen working days. 

8.2 Timing for the application process 

Submit your application/s to the Attorney-General’s Department by the 31 May 2019. Late 

applications will not be accepted.  

A grant agreement must be executed by all parties prior to the payment of any grant monies. 

The expected granting activities start date is 1 July 2016 and the expected end date is 30 June 2019.   
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8.3 Completing the application 

You are responsible for ensuring that your application is complete and accurate and submitted in 

accordance with the requirements of these Guidelines. 

Amended or altered applications will not be accepted after the closing date and time.  

In response to an omission or error of form, the Attorney-General’s Department may request 

clarification or additional information from you that does not alter the substance of your application. 

The Attorney-General’s Department is not bound to accept any additional information, or requests 

to change applications after the closing time. 

8.4 Attachments to the application 

The following documents must be included with your application: 

Stream One 

 financial statements for the current and previous year only 

 recent annual reports 

 an indicative budget 

 any other material that supports the application. 

Stream Two 

 a business case 

 an indicative budget 

 a project management plan 

 any applicable referee reports or documents of support 

Your supporting documentation should be attached to the application.   

8.5 Applications from consortia 
Some organisations may seek to form consortia to deliver activities. If submitting a joint grant 

application or submitting on behalf of a consortium, a member organisation or a newly created 

organisation must be appointed as the lead organisation. Only the lead organisation will enter into a 

grant agreement with the Commonwealth and will be responsible for the grant. The lead 

organisation must complete the application form and identify all other members of the proposed 

consortium in their application. The application must include a letter of support from each additional 

organisation involved in the grant. Each letter of support should include: 

 an overview of how the consortia will work together to support the successful 

completion of the grant activity; 

 an outline of the relevant experience and/or expertise of the consortium members; 

 the roles/responsibilities the consortium members, and the resources they will 

contribute (if any); 

 details of a nominated management level contact officer; and 

 details of the lead organisation. 
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9. Notification of application outcomes 
You will be advised of the outcome of your application in writing. Advice to successful applicants will 

contain details of any specific conditions attached to the potential grant. 

Stream One 

Advice of the application outcome will follow a decision by the Attorney-General.  

Stream Two 

Advice of the application outcome will follow a decision by the Attorney-General. 

9.1 Feedback on applications 

If you are unsuccessful, you may request feedback on your application/s from the Attorney-

General’s Department within a period of 14 days of being advised of the outcome. The Attorney-

General’s Department will provide written feedback within one month of receiving a request for 

feedback. 

10.  Successful grant applications 

10.1 Grant agreement 

If you are successful, you will be required to enter into a legally binding grant agreement with the 

Commonwealth represented by the Attorney-General’s Department. The Attorney-General’s 

Department will generally use the Commonwealth Low Risk Grant Agreement. The standard terms 

and conditions for the grant agreement will apply and cannot be changed. Any additional conditions 

attached to the grant will be identified in the grant offer or during the grant agreement negotiations. 

Execution of a grant agreement will require you to: 

 provide an annual acquittal statement that all grant funds have been fully expended in line 

with the contents of the grant agreement; 

 collect and supply any requested data; 

 submit financial reports as requested; 

 provide a risk management assessment if required; and 

 facilitate site visits by the Attorney-General’s Department upon request.  

The Attorney-General’s Department will negotiate with successful applicants with the aim of having 

grant agreements signed and returned to the Attorney-General’s Department as soon as possible. If 

there are unreasonable delays in negotiating a grant agreement, the grant offer may be withdrawn 

and the grant may be awarded to a different applicant. 

Where a grant recipient fails to meet the obligations of the grant agreement, the Attorney-General’s 

Department may choose to terminate the agreement and seek the return of any funds advanced to 

the grantee. 

You should not make financial commitments in expectation of receiving the grant until a grant 

agreement has been signed by the Commonwealth. 

http://www.finance.gov.au/financial-framework/financial-management-policy-guidance/grants/grant-agreement-template-project.html
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11. Grant Announcements  
If successful, your grant will be publicly listed on the Commonwealth’s GrantConnect website 21 

calendar days after the date of effect of the grant as required by the Commonwealth Grants Rules 

and Guidelines.  

The Attorney-General’s Department will report details of all grant payments to the Australian 

Taxation Office. 

12. Delivery of grant activities 

12.1 Your responsibilities 

If successful, you must carry out the grant activities in accordance with these guidelines and the 

grant agreement, which includes the standard terms and conditions, any supplementary conditions 

and, if applicable, any attached schedule. The schedule, if applicable, will outline the specific grant 

requirements.   

You will be responsible for: 

 Responding to any written request made by the Attorney-General’s Department in relation 

to the grant agreement within a reasonable timeframe; 

 ensuring that the terms and conditions of the grant agreement are met and that the activity 

is managed in an efficient and effective manner; 

 meeting milestones and other timeframes specified in the grant agreement; 

 complying with record keeping, reporting and acquittal requirements in accordance with the 

grant agreement; 

 participating in grant program evaluation as necessary for the period specified in the grant 

agreement; and 

 ensuring that activity outputs and outcomes are in accordance with the grant agreement. 

12.2 The Attorney-General’s Department’s responsibilities 

The Attorney-General’s Department will:  

 meet the terms and conditions of the grant agreement established with each grant 

recipient; 

 administer the operation of the grant in a timely manner;  

 evaluate the grant recipient’s performance against the grant outcomes. 

12.3 Grant payments and GST  

Payments will be made in accordance with the grant agreement. If applicable, payments will be GST 

inclusive. 

Before any payments are made, you will be required to provide: 

 a tax invoice for the amount of the payment (the Australian Government’s default invoice 

process is Recipient Created Tax Invoices); 

 evidence of meeting the associated milestone in the grant agreement, if applicable; and 



Grants to Australian Organisations Program Grant Guidelines 2016-2019 

Page 13 of 17 
 

 any other conditions of payment (e.g. evidence of purchase of equipment, satisfactory 

progress report, approvals, other documentation, etc.) 

If successful you should consider seeking guidance from a tax advisor or the Australian Taxation 

Office, www.ato.gov.au, about the implications of receiving a grant prior to entering into a grant 

agreement. 

12.4 Evaluation 
The Attorney-General’s Department will conduct an evaluation of the Grants to Australian 

Organisations Program to determine whether the outcomes and objectives have been achieved. The 

grant agreement requires you to provide information to assist in this evaluation. 

13. Probity  
The Australian Government is committed to ensuring that the Grants to Australian Organisations 

Program process is fair, in accordance with the published guidelines, incorporates appropriate 

safeguards against fraud, unlawful activities and other inappropriate conduct, and is consistent with 

the Commonwealth Grants Rules and Guidelines. 

Note: These guidelines may be varied from time-to-time by the Attorney-General’s Department as 

needed. Amended guidelines will be published on the Attorney-General’s Department website or, 

once operational, the Commonwealth’s GrantConnect website. 

13.1 Complaints process 
The Attorney-General’s Department‘s Complaints Procedures apply to complaints that arise in 

relation to the Grants to Australian Organisations Program. All complaints relating to a grant process 

must be lodged in writing. 

Any enquiries your have relating to grant decisions for the Grants to Australian Organisations 
Program should be lodged electronically on the form available at: 
https://www.ag.gov.au/Pages/default.aspx. 
 
If you are dissatisfied with the way in which the Attorney-General’s Department has handled your 

complaint, you may wish to complain to the Commonwealth Ombudsman. The Ombudsman will 

usually decline to investigate a complaint unless the matter has first been raised directly with the 

Attorney-General’s Department. 

The Commonwealth Ombudsman can be contacted on:  Phone (Toll free): 1300 362 072 

Email: ombudsman@ombudsman.gov.au  

Website: www.ombudsman.gov.au 

13.2 Conflict of interest 

A conflict of interest, or perceived conflict of interest, may exist if any relevant Attorney-General’s 

Department staff, any member of an advisory panel or expert committee, and/or you or any of your 

personnel: 

 has a relationship (whether professional, commercial or personal) with a party who is able to 

influence the application assessment process, such as an Australian Government officer; 

http://www.ato.gov.au/
https://www.ag.gov.au/Pages/default.aspx
mailto:ombudsman@ombudsman.gov.au
http://www.ombudsman.gov.au/
http://www.apsc.gov.au/publications-and-media/current-publications/aps-values-and-code-of-conduct-in-practice/conflict-of-interest
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 has a relationship with, or interest in, an organisation, which is likely to interfere with or 

restrict the applicants from carrying out the proposed activities fairly and independently; or 

 has a relationship with, or interest in, an organisation from which they will receive personal 

gain as a result of the organisation receiving funding under the Grants to Australian 

Organisations Program. 

You will be required to declare, as part of your application, any perceived or existing conflicts of 

interests or that, to the best of your knowledge, there is no conflict of interest. 

Where you subsequently identify that an actual, apparent, or potential conflict of interest exists or 

might arise in relation to a grant application, you must inform the Attorney-General’s Department in 

writing immediately. The chair of the Assessment Committee will be made aware of any conflicts of 

interest and will handle them in compliance with Australian Government policies and procedures. 

Conflicts of interest for Australian Government staff will be handled in compliance with the 

Australian Public Service Commission policies and procedures. 

13.3 Privacy: confidentiality and protection of personal information 

Any personal information you provide is protected under the Privacy Act 1988. It can only be 

disclosed to someone else if you are given reasonable notice of the disclosure; where disclosure is 

authorised or required by law or is reasonably necessary for the enforcement of the criminal law; if it 

will prevent or lessen a serious and imminent threat to a person’s life or health; or if you have 

consented to the disclosure.  

The Australian Government may also use and disclose information relating to applicants and 

recipients under the Grants to Australian Organisations Program in any other Australian Government 

business or function, including providing information to the Australian Taxation Office for 

compliance purposes. 

You are required, as part of your application, to declare your ability to comply with the Privacy Act 

1988, including the 13 Australian Privacy Principles, and impose the same privacy obligations on any 

subcontractors you engage to assist with the activity. 

The grant agreement will include any specific requirements about special categories of information 

collected, created or held under the grant agreement. You are required to seek the Australian 

Government’s consent in writing before disclosing confidential information. 

13.4 Freedom of information 

All documents in the possession of the Australian Government, including those in relation to the 

Program, are subject to the Freedom of Information Act 1982 (FOI Act). 

The purpose of the FOI Act is to give members of the public rights of access to information held by 

the Australian Government and its entities. Under the FOI Act, members of the public can seek 

access to documents held by the Australian Government. This right of access is limited only by the 

exceptions and exemptions necessary to protect essential public interests and private and business 

affairs of persons in respect of whom the information relates. 

http://www.apsc.gov.au/publications-and-media/current-publications/aps-values-and-code-of-conduct-in-practice/conflict-of-interest
http://www.comlaw.gov.au/Details/C2014C00757
http://www.comlaw.gov.au/Details/C2014C00757
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All Freedom of Information requests must be referred to the Freedom of Information Coordinator in 

writing. 

By mail:   Freedom of Information Coordinator 

 Attorney-General’s Department 

 Robert Garran Offices 

 3-5 National Circuit  

 Barton   ACT   2600 

Via the website: https://www.ag.gov.au/RightsAndProtections/FOI/Pages/default.aspx 
  

https://www.ag.gov.au/RightsAndProtections/FOI/Pages/default.aspx
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14. Glossary of Terms 

 
the activity (inc granting 
activity) 

Whatever the recipient is required to do with the grant money and 
which is described in the grant details in the grant agreement. 

APS Australian Public Service 

assessment committee The panels of assessment staff formed to assess applications for 
funding. 

assessment criteria The specified principles or standards, against which grant applications 
will be judged. These criteria are also used to assess the merits of a 
grant application and, in the case of a competitive grant selection 
process, to determine grant applicant rankings. 

consortia A consortia is two or more businesses who are working together to 
combine their capabilities when developing and delivering a grant 
activity.  The consortia’s lead entity will complete the application form 
and enter into a grant agreement on behalf of all the consortia 
partners.  

eligibility criteria The mandatory rules that a grant applicant must achieve (or be) to 
qualify for consideration for a grant. 
 
Eligibility criteria may apply in addition to Assessment Criteria. 
 
See Selection Criteria 

Commonwealth entity A Department of State, or a Parliamentary Department, or a listed 
entity or a body corporate established by a law of the Commonwealth. 

 

See subsections 10(1) and (2) of the PGPA Act. 

financial year A 12 month period beginning on 1 July of one year and ending on 30 
June the following year. 

grant agreement Sets out the relationship between the parties to the agreement, and 
specifies the details of the grant. 

grant opportunity A notice published on GrantConnect advertising the availability of 
Commonwealth grants. 

grant program A Grant Program is an administrative instrument established to deliver 
outcomes that execute government policy. 
 
Programs may use a number of different strategies to achieve their 
objectives including grants, subsidies, payments and services. 

grant recipient The legal entity specified in the grant agreement and includes, where 
relevant, its officers, employees, contractors and agents. 

grant round - ongoing A Grant Opportunity without a defined close date and time. 

The period during an application process when applications may be 
submitted for consideration, which does not have a nominated closing 
date. 

selection criteria Are the requirements against which Grant Applications will be 
determined. 
 
They comprise Eligibility Criteria and Assessment Criteria. 
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selection process The method used to select potential grant recipients. This process may 
involve comparative assessment of applications or the assessment of 
applications against the eligibility criteria and/or the assessment 
criteria. 

 

 


