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1.

Regional Journalism Scholarships Program: first funding
round process
The Program is designed to achieve Australian Government objectives

This grant opportunity is part of the Regional Journalism Scholarships Program, which contributes to the
Department’s Outcome 1. The Department works with stakeholders to plan and design the grant
program according to the Commonwealth Grants Rules and Guidelines.


The grant opportunity opens
We (the Department) publish the grant guidelines (Guidelines) and advertise on the GrantConnect
website at www.grants.gov.au. We also advertise a link to the grant opportunity on the Department’s
website at www.communications.gov.au.


You complete and submit a grant application
Applications will need to be made through GrantConnect. You1 should ensure that your application
includes all relevant information and complies with the requirements set out in these Guidelines.


We assess all grant applications
We will assess your application against the eligibility criteria and notify you if you are not eligible. We
then assess your application against the assessment criteria and compare it to other applications.


We make grant recommendations
We will provide advice to the decision maker, the Minister for Communications, on the merits of each
application.


Grant decisions are made
The decision maker, the Minister for Communications, decides which grant applications are successful.


1

“You” refers to applicants to the Program; these are higher education providers and not prospective student scholarship
applicants.

June 2018

Page 4 of 52

We notify you of the outcome
We advise you of the outcome of your application. We may not notify unsuccessful applicants until
grant agreements have been executed with successful applicants. Information on the funding decisions
will be published on GrantConnect.


We enter into a grant agreement
We will enter into a grant agreement with successful applicants. We will use the Commonwealth
Standard Grant Agreement.


Delivery of grant activity
You undertake the grant activity as set out in your grant agreement. We, together with the Community
Grants Hub,2 manage the grant by working with you, monitoring your progress and making payments.


Evaluation of the Program
We evaluate the specific grant activity and grant opportunity as a whole. We base this on information
you provide to us and the information that we collect from various sources.

2

The Community Grants Hub will be engaged by the Department of Communication and the Arts to administer the Program
once grant agreements between the Commonwealth and successful grantees have been signed.
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1.1.

About the Regional Journalism Scholarships Program

The Regional Journalism Scholarships Program (the Program) will run over two financial years from
2018–19 to 2019–20. The Program was announced as part of the Government’s Regional and Small
Publishers Jobs and Innovation Package.
This grant opportunity is open to higher education providers, who are able to apply for grant funding to
fund scholarships for new students who reside in, or have a sufficient connection to, a regional or
remote area, and who satisfy the scholarship recipient mandatory criteria, to undertake journalism
courses with a maximum course duration of up to four years.
A “regional or remote area” is an area classified as Inner Regional, Outer Regional, Remote, or Very
Remote by the Australian Statistical Geography Standard (i.e. RA2—RA5, or the equivalent classification
if existing classifications are amended or replaced).
A student will have a sufficient connection to a regional or remote area where the student has:


previously resided in a regional or remote area for a total of at least three out of the last five
years, and



completed their final two years of schooling in a high school or college in a regional or remote
area.

In total, 60 scholarships will be made available to higher education providers offering journalism courses
over a two-year period, with each scholarship valued at up to $40,000 (GST exclusive).
The objectives of the Program are to assist scholarship recipients to acquire the skills and knowledge
necessary to operate effectively as journalists in the contemporary news media industry, and be jobready at the completion of their studies.
The expected outcomes of the Program are to increase the:


number of regional and remote students undertaking journalism related courses



rate of completion of these students, and



number of regional and remote students seeking employment in journalism related occupations
upon completion of their studies.

The Program will be undertaken according to the Commonwealth Grants Rules and Guidelines (CGRGs).

1.2.

About the Regional Journalism Scholarships Program: First funding
round

These Guidelines contain information for the first funding round of the Program, and set out:


the purpose of the grant opportunity;



the eligibility and assessment criteria



the selection process for determining grant recipients



how the grant opportunity will be evaluated, and
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the responsibilities and expectations of the grant recipients in relation to the grant opportunity.

Applications will be considered through an open competitive grants process. You must read these
Guidelines, the application form, and the draft grant agreement before you submit an application for
grant funding.

2.

Grant amount and availability

2.1.

Grant amount

The Australian Government has announced a total of $2.4 million over two years for the Program,
beginning in the financial year 2018–19. A total of $1.2 million is available for the first funding round,
with the first payments to be made in October 2018, subject to execution of the grant agreement.
The Commonwealth will provide funding (made as a one-off payment) to higher education providers in
the form of grants of up to $40,000 (GST exclusive) per scholarship. Grant amounts may differ for
different grantees, recognising that each grantee is likely to have different course structures and costs.
Funding will be provided as a one-off payment to successful applicants once a grant agreement has
been executed.

2.2.

Grant availability

To enable effective outcomes of the Program, we are seeking applications from higher education
providers across all states and territories.

3.

Grant eligibility criteria

We cannot consider your application if it does not satisfy all of the eligibility criteria.

3.1.

Who is eligible to apply for a grant?

To be eligible for funding, applicants must:


be a higher education provider, and



offer an eligible course of study (see the definition in section 4.1).
Higher education providers are those providers registered by the Tertiary Education Quality and
Standards Agency to offer an accredited higher education course. You must provide details of your
Provider ID as part of the application process.

4.

Eligible grant activities

4.1.

What can the grant money be used for?

You can only spend grant funds on eligible grant activities as outlined in your grant agreement. The
grant funding is to be used to assist scholarship recipients with their:


tuition costs, which are those costs directly related to the eligible course of study undertaken by a
scholarship recipient, and
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o



Eligible courses of study are those courses which:


are classified as, or equivalent to, the Australian Standard Classification of Education
field of study “Creative Arts—Communication and Media Studies—Journalism”



are classified at the Australian Qualification Framework Level 5 (Diploma) to Level 9
(Master Degree) Level, and



have a maximum course duration equivalent to four years full-time study.

study related expenses.
o

Study related expenses are costs directly related to the scholarship recipient undertaking an
eligible course of study (such as the purchase of stationery and other equipment reasonably
required by the scholarship recipient to undertaken an eligible course of study). This may
include a reasonable portion of accommodation and relocation costs.

As the payment of grants may not align with the census dates for academic study, some flexibility will
be provided in terms of when successful scholarship recipients must begin their selected courses—
however, scholarship recipients will be required to enrol in an eligible course of study no later than
30 June 2019 for the grants provided to higher education providers under this grant opportunity.

4.2.

What the grant money cannot be used for

You cannot use the grant funding for any activities not expressly referred to in clause 4.1 above. This
includes the costs of administering the scholarships (except as permitted by the grant agreement) and
funding courses which combine an eligible course of study with any other course.
For the avoidance of doubt, an eligible course of study cannot be combined with another course of
study (e.g. scholarships will not support a Bachelor of Journalism degree combined with a Bachelor of
Commerce degree).

5.

The grant selection process

Applications will be considered through an open competitive grants process.
We will check your application to ensure it meets the eligibility criteria.
The merits of your application relative to these Guidelines and other applications will be assessed.
The overall value for money will be a key consideration in assessing yours and other applications.

6.

Grant assessment criteria

You will need to demonstrate your strengths and claims against all of the assessment criteria in your
application. We will judge your application based on how your application compares with other
applications, by attributing a weighting to each of the criterion and comparing your score with the
scores awarded to other applicants.
You should ensure that you include sufficient detail and any supporting evidence to enable your
application to be assessed.
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All grant assessment criteria are given equal weighting. The application form includes word limits.

Criterion 1: Training future journalists
In providing a response to this criterion, you should include, but are not limited to describing:


how your proposed eligible course(s) of study will equip scholarship recipients to work in a
modern publishing environment



the opportunities offered for scholarship recipients to gain practical work experience with
publishers, including any established or proposed internships, cadetships or work experience
placements, and



the demonstrated academic outcomes, student employment outcomes and other relevant
performance measures for the journalism or media school in which scholarship recipients will
undertake their study.

Criterion 2: Delivering the grant activity
In providing a response to this criterion, you should include, but are not limited to describing:


your process for selecting scholarship recipients, particularly how you will ensure that
scholarships are offered to students that reside in, or have a significant connection to, a regional
or remote area of Australia



how the scholarship funding is to be paid, for example upfront or a set amount per study period



the systems that you will use to monitor the progress of students receiving funding through
scholarships



the financial systems that will be employed to disburse grant funding to scholarship recipients
and ensure that funding is appropriately used and acquitted, including in respect of scholarship
funds used to support study-related expenses;3



details on whether scholarship funding will be applied directly towards tuition costs / HECS debt
(to the extent that the funding is allocated for such use), or whether it will be provided as a cash
advance to scholarship recipients who will then be responsible for paying off their tuition costs,
and



your capacity to identify and manage the risks associated with the delivery of the grant activity,
including risks relating to perceived conflicts of interest, governance, performance management,
fraud and debt management, and financial management.

Criterion 3: Demonstrated experience delivering scholarships
In providing a response to this criterion, you should include, but are not limited to describing, your
demonstrated experience in administering, or ability to administer, a scholarships program in an
efficient and outcomes-focussed manner.

3

Such system might, for example, be based on the payment of study-related expenses on a reimbursement basis, upon the
presentation of an invoice or similar document.
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7.

The grant application process

7.1.

Overview of application process

Stage 1: Submitting an application
The Department will administer the application process for grants awarded under the Program.
The application process will require you to complete an application form provided by the
Commonwealth. In completing your application, you will need to ensure that you:


demonstrate the fulfilment of the grant eligibility criteria



outline details of the scholarships which you are seeking (this is not an exhaustive list) in the
relevant section of the application form, including the:



o

number of scholarships for which funding is being sought

o

expected value of those scholarships (up to a maximum of $40,000 per scholarship, GST
exclusive) and the split of proposed grant funding between tuition and study-related expenses

o

eligible course or courses of study for which students may apply for scholarships, and
respond to all the assessment criteria.

You are responsible for ensuring that your application is complete and accurate. Giving false or
misleading information will exclude your application from further consideration. Please keep a copy of
your application and any supporting papers.
We will acknowledge that we have received your grant application within three working days.

Stage 2: Determining eligibility
We will assess your application against the eligibility criteria. Only applications that meet all of the
eligibility criteria will progress to the competitive assessment stage.

Stage 3: Assessment of your application against the assessment criteria
Provided you meet the eligibility criteria, the Assessment Committee will then assess your application
against the assessment criteria and against other applications.

Stage 4: Overall value for money assessment
The Assessment Committee will also consider whether your proposed scholarship(s) represent efficient,
effective, economic and ethical use of funds.

Stage 5: Recommendations to the decision maker
Following the assessment of all applications, the Assessment Committee will provide recommendations
to the decision maker, the Minister for Communications.
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7.2.

Application process timing

You must submit your application via GrantConnect by the closing date below. The Australian
Government will only accept a late application in extenuating circumstances and on a case by case basis.
The expected commencement date for the grant activity is October 2018 and the grant activity is
expected to continue for no more than four years.
Table 1: Expected timing for this grant opportunity

Activity

Timeframe

Application period

Open: 11:00 am, 27 June 2018
Close: 5:00 pm, 27 July 2018

Assessment of applications

30 July 2018 to 17 August 2018

Approval of outcomes of selection process

20 August 2018 to September 2018

Negotiations and award of grant agreements

September 2018 to October 2018

Notification to unsuccessful applicants

October 2018

Activity commences

October 2018

Grant activity end date

Four years from the date that a scholarship
recipient enrols in an eligible course of study

7.3.

Completing the grant application

You must submit your grant application using the correct application form, which is available on the
GrantConnect website at www.grants.gov.au. The word limits for your responses are contained in the
application form.
This is an interactive application form that you can submit electronically. If you have any technical
difficulties, please contact (02) 6271 1400 or email RegionalInnovation@communications.gov.au.
Applications should be submitted on the online form provided as part of the grant opportunity. The
Department will not accept hardcopy or faxed application forms. You must make sure that your
application is complete and accurate, as you cannot change your application after the closing date and
time.
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If you find a mistake in your application after it has been submitted, you should contact us by phone on
(02) 6271 1400 or by email at RegionalInnovation@communications.gov.au straight away.
We may ask you for more information, as long as it does not change the substance of your application.
We do not have to accept any additional information, nor requests from applicants to correct
applications, after the closing time.
The Probity Advisor overseeing the assessment process will be consulted to make sure that this process
is fair and transparent.
You will be provided with up to five working days to submit any requested further information. If you do
not provide the information within this time, then we will assess your application based on the
information previously provided.

7.4.

Attachments to the application

You should submit with your application any documents that demonstrate your satisfaction of the
eligibility criteria, or the strength of your application against the assessment criteria. Your supporting
documentation should be attached to the application form. There will be instructions in the application
form to help you.

7.5.

Questions during the application process

If you have any questions during the application period, please contact us on 02 6271 1400 or email
RegionalInnovation@communications.gov.au.
We will respond to emailed questions within five working days. Questions will not be responded to after
5:00 pm on 22 July 2018.

7.6.

Further grant opportunities

A second funding round will be held in 2019. If your application is unsuccessful during this first funding
round, you will still be able to apply for funding during the second funding round. Details of this funding
round will be advertised on GrantConnect.

8.

Assessment of grant applications

8.1.

Who will assess applications?

An Assessment Committee will assess all eligible applications based on their merits. The Assessment
Committee may be comprised of staff from the Department of Communications and the Arts. It may
also consist of staff from the Department of Social Services and external advisors. Any advisor who is
not an Australian Public Servant will be treated as the Commonwealth entity’s staff in accordance with
Part 1, section 2.8 of the CGRGs.
The Assessment Committee may seek further information about you or your application. They may do
this from within the Commonwealth, even if the sources are not nominated by you as referees. The
Assessment Committee may also consider information about you or your application that is available
through the ordinary course of business.
The Assessment Committee will then review all ranked applications to inform the final
recommendations for funding.
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8.2.

Who will approve grants?

The Assessment Committee will make recommendations to the Minister for Communications, who will
be the decision maker.
The Minister for Communication’s decision is final in all matters, including the:


approval of the grant



grant funding amount to be awarded, and



terms and conditions of the grant.

The Minister for Communications must not approve funding if he or she reasonably considers the
Program funding available for the particular funding round will not accommodate the funding offer and
/ or the application does not represent value for money.
There is no appeal mechanism for decisions to approve or not approve a grant.

9.

Application outcomes

9.1.

Notification of application outcomes

You will be advised of the outcome of your application in writing, following a decision by the Minister
for Communications. If you are successful, you will also be advised about any specific conditions
attached to the grant.
If you are unsuccessful, we will notify you in writing and give you an opportunity to discuss the outcome.
You can submit a new application for the same program in any future grant opportunity rounds.

9.2.

Feedback on your application

If you are unsuccessful, you may ask for feedback from us within 10 days of being advised of the
outcome. We will give written feedback within one month of feedback being requested.

10.

Successful grant applications

10.1. The grant agreement
Successful applicants will be required to enter into a grant agreement with the Commonwealth that will
set out funding terms and conditions, including the grant amount and approved number of scholarships
and the maximum amount of each scholarship. The grant agreement will also include a number of the
conditions reflective of the nature of the grant activity.
We will use the Commonwealth Standard Grant Agreement, and a copy of this grant agreement is set
out at Annexure A. Standard terms and conditions for the grant agreement will apply and cannot be
changed. A schedule may be used to outline the specific grant requirements. Any additional conditions
attached to the grant will be identified in the grant offer or during the grant agreement negotiations.
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We will negotiate agreements with successful applicants by October 2018. If there are unreasonable
delays in finalising a grant agreement, the grant offer may be withdrawn and the grant may be awarded
to a different applicant.
Where a grantee fails to meet the obligations of the grant agreement, we may take any action
permitted under the grant agreement, including terminating the grant agreement.
No funding will be available whatsoever unless and until the grant agreement has been formally
executed by both the successful applicant and the Commonwealth, and payment of grant funding will
be subject to any conditions set out in the agreement. You should not make financial commitments in
relation to grant funding until a grant agreement has been executed by the Commonwealth.
The grant agreement will set out the reporting requirements in relation to grant funding. You will be
required to provide reports covering the activities undertaken, including a detailed breakdown of the
expenditure of grant funding.

10.2. How the grant will be paid
The grant agreement will state the:


maximum grant amount to be paid



number of scholarships allocated, and



ratio of costs covered by the grant (grant ratio), being the split between tuition costs and
approved study-related expenses.

There is no prescribed split of funding between tuition fees and study-related expenses, although the
Commonwealth’s intention is that a majority of the funds provided under the scholarships should be
allocated towards the payment of the scholarship recipient’s tuition costs.
You are to provide details of your intended split of funding between tuition fees and study-related
expenses for each proposed scholarship (for each course / award of study as part of your application.
The agreed split will also be specified in the grant agreement.
We will not exceed the maximum grant amount under any circumstances. If you incur extra eligible
expenditure, you must pay it yourself.
Grant funding will be paid as a single, upfront payment, with payment to be made before the expiry of
30 days after execution of the grant agreement. You will be required to acquit to the Commonwealth,
through an auditor, amounts paid out under each scholarship over its duration, as set out in the grant
agreement.

10.3. Grant payments and GST
Payments will be GST exclusive, and will be made once the requirements under the grant agreement
have been met.
If you receive a grant, you should consider speaking to a tax advisor about the effect of receiving a grant
before you enter into a grant agreement. You can also visit the Australian Taxation Office website at
www.ato.gov.au for more information.
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10.4. Grant agreement variations
We recognise that unexpected events may affect the progress of the grant activity. In these
circumstances, you can request a variation to the grant agreement. However, the Commonwealth will
not agree to an increase to the agreed amounts of grant funding.
If you want to propose changes to the grant agreement, you must put them in writing before the grant
agreement end date. Contact us at RegionalInnovation@communications.gov.au for further information.
We will not consider changes after the grant agreement end date.
You should not assume that a variation request will be successful. We will consider your request based
on factors such as:


how it affects the Program outcomes



consistency with the Program’s objectives and any relevant policies of the Department, and



the availability of Program funds.

11.

Announcement of grants

If successful, your grant will be listed on the GrantConnect website 21 days after the date of effect as
required by section 5.3 of the CGRGs.4
The grant agreement will include a requirement that the Government be provided with the first
opportunity to announce the engagement of successful scholarship recipients under the Program, in
addition to announcing the successful grant recipients.

12.

Delivery of grant activities

12.1. Your responsibilities
You will be responsible for complying with your obligations as set out in the grant agreement. In
summary, you will be responsible for:


ensuring that you continue to satisfy the eligibility criteria (as set out in section 3 of these
Guidelines)



meeting the terms and conditions of the grant agreement and managing the grant activity
efficiently and effectively



monitoring student progress and the grant agreement



disbursing the grant funding to scholarship recipients in accordance with the terms and
conditions of the grant agreement5

4

See the Glossary for a definition of ‘date of effect’.

5

While you will have some flexibility in terms of the distribution of grant funding to scholarship recipients, you must ensure
that you do not exceed the agreed grant ratio over the duration of the scholarship. For example, a scholarship recipient may
receive a greater monetary amount in Year 1 than Year 2, if the scholarship recipient undertakes a greater course load in Year 1
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providing relevant reports to the Commonwealth on a bi-annual basis, as set out in the schedule
to the grant agreement which contains all of the information as required under the grant
agreement



ensuring that you select scholarship recipients using a robust, transparent and merit-based
process6



ensuring that scholarship recipients continue to maintain satisfactory academic progress in
relation to their eligible course of study7



ensuring that study is undertaken in Australia, however the mode of study is open and may
include, for example, face-to-face study or online courses



ensuring that eligible courses of study are delivered in English, unless a special exemption is given
by the Commonwealth



ensuring that scholarship recipients are enrolled on a full-time basis, unless otherwise agreed
with the Commonwealth8



ensuring that, while receiving scholarship funding, scholarship recipients only receive support or
financial assistance from other sources as permitted under the grant agreement9



ensuring that you maintain your own policies and procedures, including those that you are
required to have in place under the grant agreement



notifying applicants, prior to awarding the scholarship, that there may be taxation and social
security implications through the receipt of scholarship funding, and that they should seek
independent advice about how it may affect their personal circumstances



ensuring that grant funding is acquitted and repaid to the Commonwealth in the manner set out
in the grant agreement.

12.2. The Commonwealth’s responsibilities
The Commonwealth will:


provide grantees with grants in accordance with these Guidelines and the relevant grant
agreement



meet the terms and conditions set out in the grant agreement



provide timely administration of the grant



promote the Program, and

6

It will be a matter for you to determine a selection process that fulfils and adheres to this requirement, but should include the
level of academic or educational achievement of the applicant, and the financial need of the applicant.
7

Satisfactory academic progress will be a matter for you to determine in accordance with your normal operating policies.
However, this should take into account a scholarship recipient’s individual circumstances, where appropriate.
8

A full-time study load will be defined by the relevant higher education provider.

9

The Commonwealth’s intention is that scholarship recipients are permitted to receive support or financial assistance from
other sources, provided that they continue to meet the eligibility criteria. This may include, but is not limited to, income from
employers, financial assistance from other Government agencies, and scholarships from education and training providers.
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evaluate and monitor the grantee’s performance.

To ensure it is able to effectively oversee the grants, the Commonwealth will have the capacity to audit
the Program where there are reasonable grounds to do so.
We will monitor the progress of your performance of the grant activity by assessing the information you
submit and we may conduct site visits to confirm the information if necessary. Occasionally we may
need to re-examine claims, seek further information or request an independent audit of claims and
payments.
The Government is committed to achieving value for money outcomes while reducing red tape for all
grantees, so it applies a risk based approach to managing grant agreements. Your risk may be assessed
before grant agreements are negotiated. You may also be required to participate in a financial viability
assessment during the assessment process. Performance of the grant activity will be monitored during
the term of an agreement to provide evidence for ongoing risk assessments.

12.3. Evaluation
We will evaluate the Program to measure how well the outcomes and objectives have been achieved.
Your grant agreement will require you to provide information to help with this evaluation.
The Key Performance Indicators for the Program (first round) are the:


allocation of a minimum of 80 per cent of the available scholarship grants in the financial year
2018–19, and



successful completion of selected courses of study by a minimum of 80 per cent of scholarship
recipients.

12.4. Acknowledgement
The Program logo is designed to be used on all materials related to grants under the Program.
Whenever the logo is used the publication must also acknowledge the Commonwealth as follows:
‘Regional Journalism Scholarships Program—an Australian Government initiative’.
All publications related to grants under the Program must acknowledge the Commonwealth as follows:
‘This activity received grant funding from the Australian Government.’

13.

Probity

The Australian Government will make sure that the Program process is fair, according to the published
Guidelines, incorporates appropriate safeguards against fraud, unlawful activities and other
inappropriate conduct and is consistent with the CGRGs.
Note: These Guidelines may be changed from time-to-time by the Department. When this happens the
revised Guidelines will be published on GrantConnect website at www.grants.gov.au.
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13.1. Complaints process
The Department’s Client Service Charter (www.communications.gov.au/who-weare/department/client-service-charter) applies to complaints about the Program. All complaints about a
grant process must be lodged in writing.
Any questions you have about grant decisions for the Program should be sent to
RegionalInnovation@communications.gov.au.
If you do not agree with the way the Department has handled your complaint, you may complain to the
Commonwealth Ombudsman. The Ombudsman will not usually look into a complaint unless the matter
has first been raised directly with the Department.
The Commonwealth Ombudsman can be contacted on:
Phone (Toll free): 1300 362 072
Email: ombudsman@ombudsman.gov.au
Website: www.ombudsman.gov.au

13.2. Conflict of interest
Any conflicts of interest could affect the performance of the grant. There may be a conflict of interest,
or perceived conflict of interest, if the staff at the Department and the Community Grants Hub, any
member of a committee or advisor and / or you or any of your personnel has a:


professional, commercial or personal relationship with a party who is able to influence the
application selection process, such as an Australian Government officer



relationship with, or in, an organisation, which is likely to interfere with or restrict the applicants
from carrying out the proposed activities fairly and independently; or



relationship with, or interest in, an organisation from which they will receive personal gain
because the organisation receives funding under the Program.

You will be asked to declare, as part of your application, any perceived or existing conflicts of interests
or that, to the best of your knowledge, there is no conflict of interest.
If you later identify that there is an actual, apparent, or potential conflict of interest or that one might
arise in relation to a grant application, you must inform the Department in writing immediately.
Assessment Committee members and other officials, including the decision maker, must also declare
any conflicts of interest.
The chair of the Assessment Committee will be made aware of any conflicts of interest and will handle
them as set out in Australian Government policies and procedures. Conflicts of interest for Australian
Government staff will be handled as set out in the Australian Public Service Code of Conduct (Section
13(7) of the Public Service Act 1999).

13.3. Privacy: confidentiality and protection of personal information
We treat your personal information according to the 13 Australian Privacy Principles and the Privacy Act
1988. This includes letting you know:


what personal information we collect
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why we collect your personal information, and



who we give your personal information to.

You are required, as part of your application, to declare your ability to comply with the Privacy Act 1988,
including the Australian Privacy Principles, and impose the same privacy obligations on any
subcontractors you engage to assist with the activity.
Your personal information can only be disclosed to someone else if you are given reasonable notice of
the disclosure; where disclosure is authorised or required by law or is reasonably necessary for the
enforcement of the criminal law; if it will prevent or lessen a serious and imminent threat to a person’s
life or health; or if you have consented to the disclosure.
The Australian Government may also use and disclose information about grant applicants and grantees
under the Program in any other Australian Government business or function. This includes giving
information to the Australian Taxation Office for compliance purposes.
You must ask for the Australian Government’s consent in writing before disclosing confidential
information.
We may reveal confidential information to:


the Assessment Committee and other Commonwealth employees and contractors to help us
manage the Program effectively



employees and contractors of our Department so we can research, assess, monitor and analyse
our programs and activities



employees and contractors of other Commonwealth agencies for any purposes, including
government administration, research or service delivery



other Commonwealth, State, Territory or local government agencies in program reports and
consultations



the Auditor-General, Ombudsman or Privacy Commissioner



the responsible Minister or Parliamentary Secretary, and



a House or a Committee of the Australian Parliament.

We may share the information you give us with other Commonwealth agencies for any purposes
including government administration, research or service delivery and according to Australian laws,
including the:


Public Service Act 1999



Public Service Regulations 1999



Public Governance, Performance and Accountability Act 2013



Privacy Act 1988



Crimes Act 1914, and

June 2018

Page 19 of 52



Criminal Code Act 1995.

We’ll treat the information you give us as sensitive and therefore confidential if it meets all of the four
conditions below:


you clearly identify the information as confidential and explain why we should treat it as
confidential



the information is commercially sensitive



revealing the information would cause unreasonable harm to you or someone else, and



you provide the information with an understanding that it will stay confidential.

The grant agreement will include any specific requirements about special categories of information
collected, created or held under the grant agreement.

13.4. Freedom of information
All documents in the possession of the Australian Government, including those about the Program, are
subject to the Freedom of Information Act 1982 (FOI Act).
The purpose of the FOI Act is to give members of the public rights of access to information held by the
Australian Government and its entities. Under the FOI Act, members of the public can seek access to
documents held by the Australian Government. This right of access is limited only by the exceptions and
exemptions necessary to protect essential public interests and private and business affairs of persons in
respect of whom the information relates.
All Freedom of Information requests must be referred to the Freedom of Information Coordinator in
writing.
By mail: The FOI Coordinator
Department of Communications and the Arts
GPO Box 2154
CANBERRA ACT 2601
By email: foi@communications.gov.au

14.

Consultation

The Department undertook a targeted consultation approach with stakeholders in formulating and
developing these Guidelines.

15.
Name
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Glossary
Description
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Name

Description

assessment committee

The panel that will assess your application against the eligibility
and assessment criteria. It may include departmental officers
from the Department of Communications and the Arts, the
Department of Social Services, and other external parties.

assessment criteria

The specified principles or standards against which applications
will be judged. These criteria are also used to assess the merits
of proposals and, in the case of a competitive granting activity,
to determine applicant rankings (as defined in the CGRGs).

commencement date

The expected start date for the grant activity.

date of effect

This will depend on the particular grant. It can be the date in
which a grant agreement is signed or a specified starting date.
Where there is no grant agreement, entities must publish
information on individual grants as soon as practicable.

decision maker

The person who makes a decision to award a grant.

eligibility criteria

The principles, standards or rules that a grant applicant must
meet to qualify for consideration of a grant. Eligibility criteria
may apply in addition to assessment criteria.

eligible course of study

A course which is:

June 2018



classified as, or equivalent to, the Australian Standard
Classification of Education field of study “Creative Arts—
Communication and Media Studies—Journalism”



classified at the Australian Qualification Framework Level
5 (Diploma) to Level 9 (Master Degree) Level, and



has a maximum course duration equivalent to four years
full-time study.
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Name

Description

grant

A grant is an arrangement for the provision of financial
assistance by the Commonwealth or on behalf of the
Commonwealth:


under which relevant money or other CRF money is to be
paid to a recipient other than the Commonwealth, and



which is intended to assist the recipient achieve its goals,
and



which is intended to help address one or more of the
Australian Government’s policy objectives



under which the recipient may be required to act in
accordance with specified terms or conditions.

grant activity

Is the project /tasks /services that the Grantee is required to
undertake with the grant money. It is described in the grant
agreement.

grant agreement

Grant agreement means the contract template used by
Australian Government entities to set out the mutual
obligations relating to the provision of the grant, a copy of
which is set out at Annexure A. The Australian Government is
standardising and streamlining grant agreements between the
Commonwealth and grant recipients to allow grant recipients to
engage more easily and efficiently with the Commonwealth.

grant opportunity

A notice published on GrantConnect advertising the availability
of Commonwealth grants.

grant program

May be advertised within the ‘Forecast Opportunity’ (FO)
section of GrantConnect to provide a consolidated view of
associated grant opportunities and provide strategic context for
specific grant opportunities.

grantee

An organisation that has been awarded a grant.
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Name

Description

higher education provider

Higher education providers are those providers registered by
the Tertiary Education Quality and Standards Agency to offer an
accredited higher education course.

scholarship recipient mandatory
criteria

Means that a scholarship recipient:

selection process
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is an Australian Citizen, Permanent Resident, holder of a
permanent humanitarian visa, or a New Zealand Citizen
living in Australia



continues to satisfy the criteria to be considered a
Regional or Remote Student;



continues to be enrolled in an eligible course of study,
and



is not in receipt of scholarship funds for the eligible
course of study from:



the Commonwealth under another grant program or



a state or territory government or other body.

The method used to select potential grantees. This process may
involve comparative assessment of applications or the
assessment of applications against the eligibility criteria and/or
the assessment criteria.

Page 23 of 52

Annexure A—Template grant agreement
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Commonwealth Standard Grant
Agreement
between the Commonwealth represented by
the Department of Communications and the
Arts
and
(insert Grantee)
Regional Journalism Scholarships Program
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Grant Agreement: Regional Scholarships Program
Once completed, this document, together with each set of Grant Details and the Commonwealth
Standard Grant Conditions (Schedule 1), forms an Agreement between the Commonwealth and the
Grantee.

Parties to this Agreement
The Grantee

Full legal name of Grantee

[insert details]

Legal entity type (e.g. individual, incorporated
association, company, partnership etc)

[insert details]

Trading or business name

[insert details]

Any relevant licence, registration or provider
number

[insert details]

Australian Company Number (ACN) or other
entity identifiers

[insert details]

Australian Business Number (ABN)

[insert details]

Registered for Goods and Services Tax (GST)?

[insert details]

Date from which GST registration was effective?

[insert details]

Registered office (physical/postal)

[insert details]

Relevant business place (if different)

[insert details]

Telephone

[insert details]
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Fax

[insert details]

Email

[insert details]

The Commonwealth
The Commonwealth of Australia represented by the Department of Communications and the Arts (the
Commonwealth).
Nishi Building
2 Phillip Law Street
New Acton ACT 2601
ABN 51 491 646 726

Background
The Commonwealth has agreed to enter into this Agreement under which the Commonwealth will
provide the Grantee with Grant Funding for the purpose of assisting the Grantee to undertake the
Activity.
The Grantee agrees to use Grant Funding and undertake the Activity in accordance with this Agreement
and the relevant Grant Details.

Scope of this Agreement
This Agreement comprises:
(a)

this document;

(b)

the Supplementary Terms;

(c)

the Standard Grant Conditions (Schedule 1);

(d)

the Grant Details;

(e)

any other document referenced or incorporated in the Grant Details.

Each set of Grant Details, including Supplementary Terms, only applies to the particular Grant Funding
and Activity covered by that set of Grant Details and a reference to the ‘Agreement’ in the Grant Details
or the Supplementary Terms is a reference to the Agreement in relation to that particular Grant Funding
and Activity. If there is any ambiguity or inconsistency between the documents comprising this
Agreement in relation to the Grant Funding, the document appearing higher in the list will have
precedence to the extent of the ambiguity or inconsistency.
This Agreement represents the Parties' entire agreement in relation to Grant Funding provided under it
and the relevant Activity and supersedes all prior representations, communications, agreements,
statements and understandings, whether oral or in writing.
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Subject to clause 14 of the Commonwealth General Grant Conditions (Schedule 1 to this Agreement),
certain information contained in or provided under this Agreement may be used for public reporting
purposes.
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Grant Details: Regional Journalism Scholarships Program
A.

Purpose of the Grant Funding

Program and Objectives
A.1

The Grant Funding is being provided as part of the Regional Journalism Scholarships Program (the
Program), which was one of three measures announced as part of the Government’s Regional and
Small Publishers Jobs and Innovation Package.

A.2

The Program will support up to 60 students from Regional or Remote Areas to undertake an
Eligible Course of Study at a higher education institution that satisfies the Program Grantee
Eligibility Criteria. The Program is described more fully in the grant guidelines dated [insert] and
published on GrantConnect (and attached at Schedule 2).

A.3

The purpose of the Grant is to assist Scholarship Recipients to acquire the skills and knowledge
necessary to operate effectively as journalists in the contemporary news media industry, and be
job-ready at the completion of their studies (the Grant Objective).

A.4

Funding for the Program is $2.4 million between 2018-19 and 2019-2020. Scholarships are valued
at up to a maximum of $40,000 each.

A.5

The conduct of the Activity by the Grantee is expected to contribute towards the realisation of a
number of secondary benefits, including the following:
(a)

an increase in the number of Regional and Remote Students undertaking journalismrelated courses;

(b)

an increase in the rate of completion of such studies in relation to their peers studying
other courses; and

(c)

an increase in the number of Regional and Remote Students seeking employment in
journalism related occupations upon completion of their studies.

Definitions
A.6

For the purposes of this Agreement:

Term

Meaning

Activity

has the meaning given in clause B.1.

Approved Study Related Expenses

means costs directly related to the Scholarship Recipient
undertaking an Eligible Course of Study. This may include a
reasonable portion of accommodation and relocation costs.
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Term

Meaning

Business Day

means any day except Saturday, Sunday, and Public Holidays
observed in the Australian Capital Territory.

means a course of study which:
(a) is classified as, or equivalent to, the Australian Standard
Classification of Education field of study “Creative Arts –
Communication and Media Studies – Journalism”; and
Eligible Course of Study
(b) is classified at the Australian Qualification Framework Level
5 (Diploma) to Level 9 (Master Degree) level; and
has a maximum course duration equivalent to four years fulltime study.

means an organisation which:

Grantee Eligibility Criteria

(a) is a higher education provider registered with the Tertiary
Education Quality and Standards Agency; and
(b) offers, or is able to offer, one or more Eligible Courses of
Study.

Grant Funding

means the amount provided by the Commonwealth to the
Grantee as set out in clause D.1.

Grant Ratio

has the meaning given in clause D.15.

Maximum Scholarship Value

means the maximum value of each Scholarship as set out in
clause D.2.

Regional or Remote Area

means an area classified as ‘Inner Regional’, ‘Outer Regional’,
‘Remote’, or ‘Very Remote’ under the Australian Bureau of
Statistics’ (ABS’s) publication titled, the Australian Statistical
Geography Standard, or the equivalent classifications as are
amended or replaced by the ABS.
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Term

Meaning

means a student who:

Regional or Remote Student

(a)

permanently resides in a Regional or Remote Area at the
time prior to applying for a Scholarship; or

(b)

has a sufficient connection to a Regional or Remote Area,
because the student has:
(i)

previously resided in a Regional or Remote Area for
a total of at least three out of the last five years; or

(ii)

completed their final two years of schooling in a
high school or college in a Regional or Remote
Area.

Scholarship

means a scholarship awarded by the Grantee to a Scholarship
Recipient as part of the Activity.

Scholarship Funding

means funding provided by the Grantee to a Scholarship
Recipient using the Grant Funding.

Scholarship Recipient

means a student who is awarded a Scholarship by the Grantee
as part of the Activity.

means that a Scholarship Recipient:
(a) is an Australian Citizen, Permanent Resident, holder of a
permanent humanitarian visa, or a New Zealand Citizen
living in Australia;
(b) continues to satisfy the criteria to be considered a Regional
or Remote Student;
Scholarship Recipient Mandatory
Criteria

(c) continues to be enrolled in an Eligible Course of Study; and
(d) is not in receipt of scholarship funds for the Eligible Course
of Study from:
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(i)

the Commonwealth under another Grant program;
or

(ii)

a State or Territory government or other body.
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B.

Grant Activity

Summary of Activity
B.1

The Activity is the award of Scholarships by the Grantee to Regional or Remote Students who
meet the Scholarship Recipient Mandatory Criteria to enable them to undertake an Eligible
Course of Study at the Grantee’s institution.

B.2

Subject to the terms of this Agreement, the Grantee is responsible for the call for applications
for Scholarship Funding, the selection of Scholarship Recipients and administration of the
Scholarships.

Obligations
B.3

B.4

June 2018

As at the date of this Agreement, the Grantee agrees and represents that:
(a)

it satisfies the Grantee Eligibility Criteria;

(b)

all of the information provided to the Commonwealth is true and accurate in all
respects; and

(c)

it is able to undertake the Activity in accordance with the terms of this Agreement.

In carrying out the Activity, the Grantee must:
(a)

at all times during the Activity, satisfy the Grantee Eligibility Criteria;

(b)

comply with the terms of this Agreement, including meeting all objectives and
timeframes in a manner that is diligent, effective and to a high professional standard;

(c)

take all reasonable action to ensure that no Fraud, or mismanagement of Grant
Funding, occurs;

(d)

ensure that the Grantee can identify, manage, and report to the Commonwealth any
issues in relation to the Activity within five Business Days of being requested to do so;

(e)

ensure that any conflicts of interest which may arise in undertaking the Activity are
properly and promptly identified and managed in a manner consistent with this
Agreement;

(f)

ensure that Fraud or mismanagement of the Grant Funding does not occur;

(g)

ensure that the Grantee and Scholarship Recipients comply with all of the Grantee’s
policies and procedures as set out in clause B.4(p), with a copy of such policies to be
provided to the Commonwealth on request;

(h)

ensure that Scholarship Recipients continue to satisfy the Scholarship Recipient
Mandatory Criteria for the Activity;

(i)

ensure that Scholarship Recipients only receive support or financial support from
other sources in accordance with the terms of this Agreement;

(j)

have in place sufficient control systems and processes to monitor and ensure that:
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(k)
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(i)

the Grantee and Scholarship Recipients comply with all of the Grantee’s policies
and procedures set out in clause B.4(p);

(ii)

conflicts of interest which may arise in undertaking the Activity are properly and
promptly identified and managed in a manner consistent with this Agreement;

(iii)

fraud or mismanagement of the Grant Funding does not occur;

(iv)

Scholarship Recipients continue to maintain the Scholarship Recipient
Mandatory Criteria for the Activity;

(v)

while receiving Scholarship Funding, Scholarship Recipients only receive support
or financial support from other sources in accordance with the terms of this
Agreement; and

(vi)

Grant Funding is expended in a manner which is consistent with the Agreement.

ensure that:
(i)

Scholarship Recipients are enrolled in an Eligible Course of Study by no later
than [30 June 2019]; and

(ii)

it has policies and system controls in place which prevent Scholarship Recipients
from combining an Eligible Course of Study with another course of study, except
where the Scholarship Recipient agrees to renounce its entitlement to the
Scholarship. If the exception applies, the Grantee must repay the amount of the
Maximum Scholarship Value that has not been paid to the Scholarship Recipient
to the Commonwealth within [insert] Business Days of enrolling in the other
course of study.

(l)

notify the Commonwealth immediately if a conflict of interest arises, or could
reasonably be perceived by others to have arisen, that may conflict with or restrict the
Grantee undertaking the Activity in a fair and independent way;

(m)

communicate promptly with the Commonwealth on issues concerning the Activity,
especially if there is an issue that may delay, stop or adversely affect the Activity and
develop strategies to manage the consequences of the delay or disruption;

(n)

provide any information the Commonwealth reasonably requires related to the
Activity;

(o)

notify the Commonwealth of any pending or actual legal action taken by a third party
against the Grantee in relation to the provision of the Activity;

(p)

ensure that it has in place, at a minimum, policies concerning the following:
(i)

suspension, termination, and deferment of Scholarships;

(ii)

minimum requirements for full-time enrolment;

(iii)

minimum academic requirements that must be met by Scholarship Recipients;
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(iv)

process for calling for Scholarship applications and selecting Scholarship
Recipients;

(q)

ensure that it selects Scholarship Recipients using a robust, transparent and merit
based process and in accordance with its policies under sub-clause B.4(p)(iv) above;

(r)

ensure that it adheres to the following minimum requirements while undertaking the
Activity:
(i)

Eligible Courses of Study are delivered in English, and undertaken in Australia;

(ii)

Scholarship Recipients are enrolled on a full-time basis, as defined by the
Grantee’s policies;

(iii)

ensure that Scholarship Recipients continue to maintain satisfactory academic
progress, as defined by the Grantee’s policies;

(iv)

ensure that any requests for periods of suspension (or deferment) of a
Scholarship, whether at the request of the Grantee or Scholarship Recipients,
are determined in accordance with the Grantee’s policies;

(s)

ensure that the Commonwealth is notified of any periods of suspension (or deferment)
of a Scholarship within five Business Days of the decision to suspend or defer a
Scholarship;

(t)

ensure that a Scholarship Recipient does not receive Scholarship Funding during any
period of suspension or deferment of the relevant Scholarship Recipient’s Scholarship,
except as permitted by this Agreement;

(u)

prior to awarding Scholarships, ensure that it notifies each Scholarship Recipient that
there may be taxation and social security implications through the receipt of
Scholarship Funding, and that they should seek independent advice about how it may
affect their personal circumstances;

(v)

promote and advertise the Activity in a manner directed by the Commonwealth;

(w)

acknowledge Commonwealth Grant Funding for the Activity in a manner directed by
the Commonwealth; and

(x)

provide the Commonwealth with the first opportunity to announce the successful
Grantees and Scholarship Recipients.

B.5

The Grant Funding must not be used to cross-fund other scholarships, debts, liabilities or
obligations of the Grantee;

B.6

The Grantee must, as conditions of the Scholarship awards, stipulate that the Scholarship
Recipient must:
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(a)

consent to the Grantee providing the Commonwealth with their personal information
as relevant to the Scholarship and the Activity;

(b)

consent to their name and award of the Scholarship being publicly announced or
otherwise published by the Grantee and the Commonwealth;
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(c)

cooperate with the Grantee’s monitoring of the Scholarship Recipient’s progress,
including by permitting the Grantee to provide the Commonwealth with the
Scholarship Recipient’s academic results at the end of each semester of study,
evidence of eligibility, tuition costs and Approved Study Related Expenses incurred
each semester and any other evidence as reasonably required by the Commonwealth
from time to time; and

(d)

cooperate with the Commonwealth in any evaluation of the Scholarship.

C.

Duration of the Grant

C.1

The Activity starts on the date upon which this Grant Agreement is signed by the
Commonwealth (Signing Date).

C.2

The Activity ends when the Grantee has provided all of the reports and repaid any amounts
owing to the Commonwealth as required under this Agreement (Completion Date).

Activity schedule

Milestone

Party

Due Date

Award of Scholarships

Grantee

By no later than [insert date]

Submission of Financial Year 2018–19
Half-Yearly Report

Grantee

[insert date]

Submission of Financial Year 2018–19
Full-Year Report

Grantee

[insert date]

Submission of Financial Year 2019–20
Half-Yearly Report

Grantee

[insert date]

Submission of Financial Year 2019–20
Full-Year Report

Grantee

[insert date]

Submission of Financial Year 2020–21
Half-Yearly Report

Grantee

[insert date]

Submission of Financial Year 2020–21
Full-Year Report

Grantee

[insert date]
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Milestone

Party

Due Date

Submission of Financial Year 2021–22
Half-Yearly Report

Grantee

[insert date]

Submission of Financial Year 2021–22
Full-Year Report and Final Report

Grantee

[insert date]

Submission of Final Report

Grantee

[insert date]

D.

Payment of the Grant Funding

Payment of the Grant Funding
D.1

The total amount of Grant Funding payable by the Commonwealth to the Grantee under this
Agreement is $[insert] (GST inclusive), which represents $[insert amount] plus GST of $[insert
amount] (Maximum Grant Amount).

D.2

The amount in clause D.1 is to be used to by the Grantee to fund [insert number] Scholarships
for Regional or Remote Students, with each Scholarship having a maximum value of $[insert]
(GST inclusive), which represents $[insert amount] plus GST of $[insert amount] (Maximum
Scholarship Value).

D.3

The Grantee must not:
(a)

award a greater number of Scholarships; or

(b)

award Scholarships with a total value in excess of the Maximum Scholarship Value,

than is set out in clause D.2.
D.4

The Commonwealth will not provide Grant Funding in excess of the Maximum Grant Amount.

D.5

The Grantee is responsible for payment to each Scholarship Recipient of any amount paid in
excess of the Maximum Scholarship Value.

D.6

The Grantee must ensure that the Grant Funding is held in an account that is:
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(a)

in the Grantee’s name and which the Grantee controls, with an authorised deposittaking institution authorised under the Banking Act 1959 (Cth) to carry on a banking
business in Australia;

(b)

established solely for the purpose of the Activity; and

(c)

separate from the Grantee’s other operational accounts.
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D.7

The Grant Funding will be paid as a single, up-front payment, with payment to be made 15
Business Days after the satisfaction of the conditions set out in clause D.11.

D.8

The Grantee’s nominated bank account into which the Grant Funding is to be paid is:

BSB number

[insert details]

Financial institution

[insert details]

Account number

[insert details]

Account name

[insert details]

The Grantee must notify the Commonwealth of any changes to these bank account details within five
Business Days of such change occurring.
D.9

Any interest that accrues on the Grant Funding may be retained by the Grantee as a partial
offset for the costs of administering the Scholarships, and the Grantee is not required to acquit
such funds to the Commonwealth.

D.10

The Grantee is responsible for determining whether it is required to pay Goods and Services
Tax under the relevant tax law.

Invoicing
D.11

Payment of the Grant Funding will be made 15 Business Days following submission by the
Grantee of a correctly rendered invoice. To be correctly rendered, the invoice must be sent:
(a)

electronically, to RegionalInnovation@communications.gov.au (or any other email
address notified to the Grantee by the Commonwealth), or

(b)

in hard copy, to:
Media Branch
Department of Communications and the Arts
GPO Box 2154
CANBERRA ACT 2601

D.12
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A correctly rendered invoice will include the following information:
(a)

title of the relevant / applicable Milestone;

(b)

name of the Grantee’s Representative;
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(c)

Grantee’s ABN;

(d)

Grantee’s bank account details (if these have not previously been advised to the
Commonwealth); and

(e)

if no separate GST invoice is to be provided, such other information as is necessary to
comply with the GST Act.

Funding Split
D.13

Grant Funding must be allocated towards funding specific Scholarships in accordance with
clause D.14.

D.14

Grant Funding must only be applied to a Scholarship Recipient’s tuition costs and Approved
Study Related Expenses.

D.15

The Grantee must ensure that the Grant Funding is paid to each Scholarship Recipient in the
following proportion of the Maximum Scholarship Value:
(a)

[insert percentage] towards tuition costs; and

(b)

[insert percentage] towards Approved Study Related Expenses (Grant Ratio).

D.16

The Grantee must ensure that it does not exceed the Grant Ratio over the duration of the
Activity.

D.17

The Grantee must ensure that Scholarship Funding is not provided to Scholarship Recipients
during a period of deferment or suspension of the relevant Scholarship Recipient’s
Scholarship.

Unused Funding
D.18

In the event that a Scholarship Recipient fails to satisfy the Scholarship Recipient Mandatory
Criteria at any time during the Activity, then the Grantee must acquit any unspent Grant
Funding to the Commonwealth within 90 days from the date that the Scholarship Recipient
failed to satisfy the Scholarship Recipient Mandatory Criteria.

D.19

Unspent Grant Funding must be acquitted to the Commonwealth, in such manner as directed
by the Commonwealth, including but without limitation, in the following circumstances:
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(a)

if the Grantee does not allocate a portion of Grant Funding to a Scholarship by 30 June
2019, by 30 September 2019;

(b)

if the Grantee has allocated the Grant Funding to a Scholarship by 30 June 2019, but
the relevant Scholarship Recipient has not enrolled in an Eligible Course of Study by
that date, by 30 September 2019;

(c)

if the Grantee has allocated the Grant Funding to a Scholarship by 30 June 2019, but
the Scholarship Recipient does not continue to meet the Scholarship Recipient
Mandatory Criteria, within 90 days from the date that the Scholarship Recipient failed
to satisfy the Scholarship Recipient Mandatory Criteria; and
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(d)

D.20

otherwise, by no later than 90 days after the relevant Scholarship Recipient has
completed their Eligible Course of Study.

In the event that the Grantee is required to acquit to the Commonwealth under clauses
D.19(a) to D.19(c) above, then the Grantee will be required to repay to the Commonwealth all
unspent Grant Funding for that particular Scholarship.
For example, if a Scholarship Recipient completes one and a half years of a four year Eligible
Course of Study, then the Grantee will be required to repay to the Commonwealth 62.5 per
cent of the Maximum Scholarship Value.

E.

Reporting

E.1

The Grantee agrees to create the following reports and to provide the reports to the
Commonwealth representative:

E.2

(a)

within 30 days following the first half of the relevant Financial Year, a Half-Yearly
Report; and

(b)

within 30 days following the end of the relevant Financial Year, a Full-Year Report.

Each Report set out in clause E.1 must include the following information:
(a)

A statutory declaration made under the Statutory Declarations Act 1959 (Cth) given by
the Grantee’s Chief Financial Officer (or equivalent person) certifying that the Grant
Funding was spent for the purposes of the Activity and in accordance with the
Agreement;

(b)

Copies of certifications or other evidence provided by each of the Scholarship
Recipients to the Grantee certifying that they meet the Scholarship Recipient Eligibility
Criteria;

(c)

evidence of each of the Scholarship Recipients’:

(d)

E.3

June 2018

(i)

academic results at the end of each semester of study;

(ii)

continued satisfaction of the Scholarship Recipient Mandatory Criteria; and

any other information relevant to the verification of the acquittal of Grant Funding
Payments as required by clauses E.2(b) and E.2(c), which is to be provided to the
Commonwealth within 10 Business Days of the Commonwealth requesting such
information.

In addition to the information set out in item E.2, the Final Report must:
(a)

discuss in detail the conduct, benefits and outcomes of the Activity as a whole, and the
Activity’s results;

(b)

evaluate the Activity and include a detailed discussion as to whether the Grant
Objective was achieved and how; and

(c)

include a discussion of any other matters, relating to the conduct or evaluation of the
Activity, which the Commonwealth notifies to the Grantee.
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E.4

The Commonwealth will assess each Report submitted by the Grantee to ensure that it is
compliant with this Agreement.

F.

Party representatives and address for notices

Grantee's representative and address

Grantee’s representative name

[insert details]

Position

[insert details]

Postal/physical address(es)

[insert details]

Business hours telephone

[insert details]

Mobile

[insert details]

Fax

[insert details]

Email

[insert details]

Commonwealth representative and address

Name of representative

Mr Aaron O’Neill

Position

A/g Assistant Secretary

Postal/physical address(es)

Media Branch
Department of Communications and the Arts
GPO Box 2154
CANBERRA ACT 2601

Business hours telephone
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(02) 6271 1467
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Mobile

[insert details]

Email

Aaron.O’Neill@communications.gov.au

Name of representative

Mr Aaron O’Neill

G.

Supplementary Terms

Fraud
G.1.

In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by
deception or other means, and includes alleged, attempted, suspected or detected fraud.

G.2.

The Grantee must ensure its personnel and subcontractors do not engage in any Fraud in
relation to the Activity.

G.3.

If the Grantee becomes aware of:
(a)

any Fraud in relation to the performance of the Activity; or

(b)

any other Fraud that has had or may have an effect on the performance of the
Activity;

then it must within five business days report the matter to the Commonwealth and all
appropriate law enforcement and regulatory agencies.
G.4.

The Grantee must, at its own cost, investigate any Fraud referred to in clause G.3 in
accordance with the Australian Government Investigations Standards available at
www.ag.gov.au.

G.5.

The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. The
Grantee agrees to co-operate and provide all reasonable assistance at its own cost with any
such investigation.

G.6.

This clause survives the termination or expiry of the Agreement.
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Signatures
Executed as an agreement:

Commonwealth:
Signed for and on behalf of the
Commonwealth of Australia as
represented by the Department of
Communications and the Arts
Name:
(print)
Position:
(print)
Signature and date:
Witness Name:
(print)
Signature and date:

_____________________________________________________
_____________________________________________________
_____________________________________________________

_____________________________________________________
_____________________________________________________

Grantee:
Name of Company:

[insert name of company and any ABN, ACN or ARBN]

Director’s Name:
(print)
Signature and date:

_____________________________________________________

Director/Company Secretary
Name:

_____________________________________________________

(print)
Signature and date:
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_____________________________________________________

_____________________________________________________
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Schedule 1: Commonwealth Standard Grant Conditions
1. Undertaking the Activity
1.1 The Grantee agrees to undertake the Activity for the purpose of the Grant Funding in accordance
with this Agreement.
1.2 The Grantee is fully responsible for the Activity and for ensuring the performance of all its
obligations under this Agreement in accordance with all relevant laws. The Grantee will not be relieved
of that responsibility because of:
(a) the grant or withholding of any approval or the exercise or non-exercise of any right by the
Commonwealth; or
(b) any payment to, or withholding of any payment from, the Grantee under this Agreement.

2. Payment of the Grant
2.1 The Commonwealth agrees to pay the Grant Funding to the Grantee in accordance with the Grant
Details.
2.2 Notwithstanding any other provision of this Agreement, the Commonwealth may by notice withhold
payment of any amount of the Grant Funding and/or take any other action specified in the
Supplementary Terms if it reasonably believes that:
(a) the Grantee has not complied with this Agreement;
(b) the Grantee is unlikely to be able to perform the Activity or manage the Grant Funding in accordance
with this Agreement; or
(c) there is a serious concern relating to the Grantee or this Agreement that requires investigation.
2.3 A notice under clause 2.2 will contain the reasons for any action taken under clause 2.2 and, where
relevant, the steps the Grantee can take to address those reasons.
2.4 The Commonwealth will only pay a withheld amount once the Grantee has addressed the reasons
contained in a notice under clause 2.2 to the Commonwealth’s reasonable satisfaction.
2.5 The Grantee agrees to hold the Grant Funding in an account:
(a) in the Grantee’s name and which the Grantee controls, with an authorised deposit-taking institution
authorised by the Banking Act 1959 (Cth) to carry on banking business in Australia;
(b) that is established solely for the purpose of the Activity; and
(c) that is separate from the Grantee’s other operational accounts.
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3. Acknowledgements
3.1 The Grantee agrees not to make any public announcement, including by social media, in connection
with the awarding of the Grant Funding without the Commonwealth’s prior written approval.
3.2 The Grantee agrees to acknowledge the Commonwealth’s support in all Material, publications and
promotional and advertising materials published in connection with this Agreement. The
Commonwealth may notify the Grantee of the form of acknowledgement that the Grantee is to use.

4. Notices
4.1 Each Party agrees to promptly notify the other Party of anything reasonably likely to adversely affect
the undertaking of the Activity, management of the Grant Funding or its performance of any of its other
requirements under this Agreement.
4.2 A notice given by a Party under this Agreement must be in writing and addressed to the other
Party’s representative as set out in the Grant Details or as most recently updated by notice given in
accordance with this clause.
4.3 A notice is deemed to be effected:
(a) if delivered by hand - upon delivery to the relevant address;
(b) if sent by post - upon delivery to the relevant address;
(c) if transmitted electronically - upon actual receipt by the addressee.
4.4 A notice received after 5.00 pm, or on a day that is a Saturday, Sunday or public holiday, in the place
of receipt, is deemed to be effected on the next day that is not a Saturday, Sunday or public holiday in
that place.

5. Relationship between the Parties
A Party is not by virtue of this Agreement the employee, agent or partner of the other Party and is not
authorised to bind or represent the other Party.
6. Subcontracting
6.1 The Grantee is responsible for the performance of its obligations under this Agreement, including in
relation to any tasks undertaken by subcontractors.
6.2 The Grantee agrees to make available to the Commonwealth the details of any of its subcontractors
engaged to perform any tasks in relation to this Agreement upon request.
6.3 The Grantee agrees not to subcontract any part of the performance of the Activity without the
Commonwealth’s prior written consent. The Commonwealth may impose any conditions it considers
reasonable and appropriate when giving its consent.
6.4 The Grantee agrees to remove a subcontractor from the Activity at the reasonable request of the
Commonwealth and at no additional cost to the Commonwealth.
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7. Conflict of interest
7.1 Other than those which have already been disclosed to the Commonwealth, the Grantee warrants
that, to the best of its knowledge, at the date of this Agreement neither it nor its officers have any
actual, perceived or potential conflicts of interest in relation the Activity.
7.2 If during the term of the Agreement, any actual, perceived or potential conflict arises or there is any
material change to a previously disclosed conflict of interest, the Grantee agrees to:
(a) notify the Commonwealth promptly and make full disclosure of all relevant information relating to
the conflict; and
(b) take any steps the Commonwealth reasonably requires to resolve or otherwise deal with that
conflict.

8. Variation, assignment and waiver
8.1 This Agreement may be varied in writing only, signed by both Parties.
8.2 The Grantee cannot assign its obligations, and agrees not to assign its rights, under this Agreement
without the Commonwealth’s prior approval.
8.3 The Grantee agrees not to enter into negotiations with any other person for the purposes of
entering into an arrangement that will require novation of, or involve any assignment of rights under,
this Agreement without first consulting the Commonwealth.
8.4 A waiver by a Party of any of its rights under this Agreement is only effective if it is in a signed
written notice to the other Party and then only to the extent specified in that notice.

9. Taxes, duties and government charges
9.1 The Grantee agrees to pay all taxes, duties and government charges imposed or levied in Australia
or overseas in connection with the performance of this Agreement, except as provided by this
Agreement.
9.2 If Goods and Services Tax (GST) is payable by a supplier on any supply made under this Agreement,
the recipient of the supply will pay to the supplier an amount equal to the GST payable on the supply, in
addition to and at the same time that the consideration for the supply is to be provided under this
Agreement.
9.3 The Parties acknowledge and agree that they each:
(a) are registered for GST purposes;
(b) have quoted their Australian Business Number to the other; and
(c) must notify the other of any changes to the matters covered by this clause.
9.4 The Grantee agrees that the Commonwealth will issue it with a recipient created tax invoice for any
taxable supply it makes under this Agreement.
9.5 The Grantee agrees not to issue tax invoices in respect of any taxable supplies.
9.6 If the Grantee is not, or not required to be, registered for GST, then:
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(a) clauses 9.3(a), 9.4 and 9.5 do not apply; and
(b) the Grantee agrees to notify the Commonwealth in writing within 7 days of becoming registered for
GST if during the term of the Agreement it becomes, or is required to become, registered for GST.

10. Spending the Grant Funding
10.1 The Grantee agrees to spend the Grant Funding for the purpose of performing the Activity and
otherwise in accordance with this Agreement.
10.2 Within one month after the Activity’s Completion Date and at least every six months during the
term of the Activity, the Grantee agrees to provide a financial statement , in the form of a Statutory
Declaration given under the Statutory Declarations Act 1959, signed by the Grantee verifying the Grant
Funding was spent in accordance with this Agreement.
10.3 A statement under clause 10.2 must include an income and expenditure statement in relation to
the Grant Funding and the Activity for each financial year of the Agreement.

11. Repayment
11.1 If any amount of the Grant Funding:
(a) has been spent other than in accordance with this Agreement; or
(b) is additional to the requirements of the Activity;
then the Commonwealth may by written notice:
(c) require the Grantee to repay that amount to the Commonwealth;
(d) require the Grantee to deal with that amount as directed by the Commonwealth; or
(e) deduct the amount from subsequent payments of the Grant Funding or amounts payable under
another agreement between the Grantee and the Commonwealth.
11.2 If the Commonwealth issues a notice under this Agreement requiring the Grantee to repay an
amount of the Grant Funding:
(a) the Grantee must do so within the time period specified in the notice;
(b) the Grantee must pay interest on any part of the amount that is outstanding at the end of the time
period specified in the notice until the outstanding amount is repaid in full; and
(c) the Commonwealth may recover the amount and any interest under this Agreement as a debt due to
the Commonwealth without further proof of the debt being required.

12. Record keeping
12.1 The Grantee agrees to keep financial accounts and other records that:
(a) detail and document the conduct and management of the Activity;
(b) identify the receipt and expenditure of the Grant Funding separately within the Grantee's accounts
and records so that at all times the Grant Funding is identifiable;
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(c) enable all receipts and payments related to the Activity to be identified and reported.
12.2 The Grantee agrees to keep the records for five years after the Completion Date or such other time
specified in the Grant Details and provide copies of the records to the Commonwealth upon request.

13. Reporting
13.1 The Grantee agrees to provide the Reporting Material specified in the Grant Details to the
Commonwealth.
13.2 In addition to the obligations in clause 13.1, the Grantee agrees to:
(a) liaise with and provide assistance and information to the Commonwealth as reasonably required by
the Commonwealth; and
(b) comply with the Commonwealth’s reasonable requests, directions and monitoring requirements,
in relation to the Activity and any Commonwealth review or evaluation of it.
13.3 If the Commonwealth acting reasonably has concerns regarding the performance of the Activity or
the management of the Grant, the Commonwealth may by written notice require the Grantee to
provide one or more additional reports, containing the information and by the date(s), specified in the
notice.
13.4 If, at any time, a Party reasonably believes that the Activity is unlikely to fully meet the purpose of
the Grant, or there are Activity risks that need to be addressed, that Party may provide written notice to
the other Party setting out its reasons for that belief and proposing steps that could be taken to better
achieve that purpose or address those risks. The Parties agree to work co-operatively to:
(a)

consider, and negotiate in good faith, any change proposed under this clause 13.4; and

(b)
implement any such change that is agreed by the Parties by executing a variation to this
Agreement under clause 8.1.
13.5 Except to the extent the Parties agree a variation under clause 8.1, clause 13.4 does not limit any of
a Party’s other rights under this Agreement.
13.6 The Grantee acknowledges that the giving of false or misleading information to the
Commonwealth is a serious offence under the Criminal Code Act 1995 (Cth).

14. Privacy
14.1 When dealing with Personal Information in carrying out the Activity, the Grantee agrees:
(a) to comply with the requirements of the Privacy Act 1988 (Cth);
(b) not to do anything which, if done by the Commonwealth, would be a breach of an Australian Privacy
Principle;
(c) to ensure that any of the Grantee’s subcontractors or personnel who deal with Personal Information
for the purposes of this Agreement are aware of the requirements of the Privacy Act 1988 (Cth) and the
Grantee’s obligations under this clause;
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(d) to immediately notify the Commonwealth if the Grantee becomes aware of an actual or possible
breach of this clause by the Grantee or any of the Grantee’s subcontractors or personnel.

15. Confidentiality
15.1 The Parties agree not to disclose each other’s confidential information without the other Party’s
prior written consent unless required or authorised by law or Parliament to disclose.
15.2 The Commonwealth may disclose the Grantee’s confidential information where;
(a) the Commonwealth is providing information about the Activity or Grant in accordance with
Commonwealth accountability and reporting requirements;
(b) the Commonwealth is disclosing the information to a Minister of the Australian Government, a
House or Committee of the Commonwealth Parliament; or
(c) the Commonwealth is disclosing the information to its personnel or another Commonwealth agency
where this serves the Commonwealth's legitimate interests.

16. Insurance
16.1 The Grantee agrees to maintain adequate insurance for as long as any obligations remain in
connection with this Agreement and provide proof of insurance to the Commonwealth upon request.

17. Intellectual property
17.1 The Grantee owns the Intellectual Property Rights in Material created by the Grantee as a result of
undertaking the Activity.
17.2 The Grantee provides the Commonwealth a permanent, non-exclusive, irrevocable, royalty-free
licence to use, modify, communicate, reproduce, publish, adapt and sub-license the Reporting Material
for Commonwealth Purposes.
17.3 The licence in clause 17.2 does not apply to Activity Material.
17.4 This Agreement does not affect the ownership of Intellectual Property Rights in Existing Material.

18. Dispute resolution
18.1 The Parties agree not to initiate legal proceedings in relation to a dispute arising under this
Agreement unless they have first tried and failed to resolve the dispute by negotiation.
18.2 Unless clause 18.3 applies, the Parties agree to continue to perform their respective obligations
under this Agreement when a dispute exists.
18.3 The Parties may agree to suspend performance of the Agreement pending resolution of the
dispute.
18.4 Failing settlement by negotiation in accordance with clause 18.1, the Parties may agree to refer the
dispute to an independent third person with power to intervene and direct some form of resolution, in
which case the Parties will be bound by that resolution. If the Parties do not agree to refer the dispute
to an independent third person, either Party may initiate legal proceedings.
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18.5 Each Party will bear their own costs in complying with this clause 18, and the Parties will share
equally the cost of any third person engaged under clause 18.4.
18.6 The procedure for dispute resolution under this clause does not apply to any action relating to
termination, cancellation or urgent interlocutory relief.

19. Reduction, Suspension and Termination
19.1 Reduction in scope of agreement for fault
19.1.1 If the Grantee does not comply with an obligation under this Agreement and the Commonwealth
believes that the non-compliance is incapable of remedy, or if the Grantee has failed to comply with a
notice to remedy, the Commonwealth may by written notice reduce the scope of the Agreement.
19.1.2 The Grantee agrees, on receipt of the notice of reduction, to:
(a) stop or reduce the performance of the Grantee’s obligations as specified in the notice;
(b) take all available steps to minimise loss resulting from the reduction;
(c) continue performing any part of the Activity or the Agreement not affected by the notice if
requested to do so by the Commonwealth;
(d) report on, and return any part of, the Grant Funding to the Commonwealth, or otherwise deal with
the Grant, as directed by the Commonwealth.
19.1.3 In the event of reduction under clause 19.1.1, the amount of the Grant Funding will be reduced in
proportion to the reduction in the scope of the Agreement.
19.2 Suspension
19.2.1 If:
(a) the Grantee does not comply with an obligation under this Agreement and the Commonwealth
believes that the non-compliance is capable of remedy;
(b) the Commonwealth reasonably believes that the Grantee is unlikely to be able to perform the
Activity or manage the Grant Funding in accordance with this Agreement; or
(c) the Commonwealth reasonably believes that there is a serious concern relating to the Grantee or
this Agreement that requires investigation;
the Commonwealth may by written notice:
(d) immediately suspend the Grantee from further performance of the Activity (including expenditure of
the Grant); and/or
(e) require that the non-compliance or inability be remedied, or the investigation be completed, within
the time specified in the notice.
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19.2.2 If the Grantee:
(a) remedies the non-compliance or inability specified in the notice to the Commonwealth’s reasonable
satisfaction, or the Commonwealth reasonably concludes that the concern is unsubstantiated, the
Commonwealth may direct the Grantee to recommence performing the Activity; or
(b) fails to remedy the non-compliance or inability within the time specified, or the Commonwealth
reasonably concludes that the concern is likely to be substantiated, the Commonwealth may reduce the
scope of the Agreement in accordance with clause 19.1 or terminate the Agreement immediately by
giving a second notice in accordance with clause 19.3.
19.3 Termination for fault
19.3.1 The Commonwealth may terminate this Agreement by notice where the Grantee has:
(a) failed to comply with an obligation under this Agreement and the Commonwealth believes that the
non-compliance is incapable of remedy or where clause 19.2.2.b applies; or
(b) provided false or misleading statements in relation to the Grant; or
(c) become bankrupt or insolvent, entered into a scheme of arrangement with creditors, or come under
any form of external administration.
19.3.2 The Grantee agrees, on receipt of the notice of termination, to:
(a) stop the performance of the Grantee’s obligations;
(b) take all available steps to minimise loss resulting from the termination; and
(c) report on, and return any part of, the Grant Funding to the Commonwealth, or otherwise deal with
the Grant, as directed by the Commonwealth.

20. Cancellation or reduction for convenience
20.1 The Commonwealth may cancel or reduce the scope of this Agreement by notice, due to:
(a) a change in government policy; or
(b) a Change in the Control of the Grantee which the Commonwealth reasonably believes will negatively
affect the Grantee’s ability to comply with this Agreement.
20.2 On receipt of a notice of reduction or cancellation under this clause, the Grantee agrees to:
(a) stop or reduce the performance of the Grantee's obligations as specified in the notice; and
(b) take all available steps to minimise loss resulting from that reduction or cancellation; and
(c) continue performing any part of the Activity or the Agreement not affected by the notice if
requested to do so by the Commonwealth;
(d) report on, and return any part of, the Grant Funding to the Commonwealth, or otherwise deal with
the Grant, as directed by the Commonwealth.
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20.3 In the event of reduction or cancellation under this clause, the Commonwealth will be liable only
to:
(a) pay any part of the Grant Funding due and owing to the Grantee under this Agreement at the date of
the notice; and
(b) reimburse any reasonable and substantiated expenses the Grantee unavoidably incurs that relate
directly and entirely to the reduction in scope or cancellation of the Agreement.
20.4 In the event of reduction, the amount of the Grant Funding will be reduced in proportion to the
reduction in the scope of the Agreement.
20.5 The Commonwealth’s liability to pay any amount under this clause is:
(a) subject to the Grantee's compliance with this Agreement; and
(b) limited to an amount that when added to all other amounts already paid under the Agreement will
not exceed the total amount of the Grant.
20.6 The Grantee will not be entitled to compensation for loss of prospective profits or benefits that
would have been conferred on the Grantee but for the cancellation or reduction in scope of the
Agreement under clause 20.1.
20.7 The Commonwealth will act reasonably in exercising its rights under this clause.

21. Survival
The following clauses survive termination, cancellation or expiry of this Agreement:













clause 10 (Spending the Grant)
clause 11 (Repayment);
clause 12 (Record keeping)
clause 13 (Reporting)
clause 14 (Privacy);
clause 15 (Confidentiality);
clause 16 (Insurance)
clause 17 (Intellectual property);
clause 19 (Reduction, Suspension and Termination);
clause 21 (Survival);
clause 22 Definitions; and
Any other clause which expressly or by implication from its nature is meant to survive.

22. Definitions
In this Agreement, unless the contrary appears:





Activity means the activity described in the Grant Details and includes the provisions of the
Reporting Material.
Activity Material means any Material, other than Reporting Material, created or developed by
the Grantee as a result of the Activity and includes any Existing Material that is incorporated in or
supplied with the Activity Material.
Agreement means the Grant Details, Supplementary Terms (if any), the Commonwealth Standard
Grant Conditions and any other document referenced or incorporated in the Grant Details.
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Australian Privacy Principle has the same meaning as in the Privacy Act 1988.
Change in the Control means any change in any person(s) who directly exercise effective control
over the Grantee.
Commonwealth means the Commonwealth of Australia as represented by the Commonwealth
entity specified in the Agreement and includes, where relevant, its officers, employees,
contractors and agents.
Commonwealth Standard Grant Conditions means this document.
Commonwealth Purposes includes the following:
a. the Commonwealth verifying and assessing grant proposals, including a grant application;
b. the Commonwealth administering, monitoring, reporting on, auditing, publicising and
evaluating a grant program or exercising its rights under this Agreement;
c. the Commonwealth preparing, managing, reporting on, auditing and evaluating agreements,
including this Agreement;
d. the Commonwealth developing and publishing policies, programs, guidelines and reports,
including Commonwealth annual reports;
but in all cases:
e. excludes the commercialisation (being for-profit use) of the Material by the Commonwealth.
Completion Date means the date or event specified in the Grant Details.
Existing Material means Material developed independently of this Agreement.
Grant means the money, or any part of it, payable by the Commonwealth to the Grantee for the
Activity as specified in the Grant Details and includes any interest earned by the Grantee on that
money.
Grantee means the legal entity other than the Commonwealth specified in the Agreement and
includes, where relevant, its officers, employees, contractors and agents.
Grant Details means the document titled Grant Details that forms part of this Agreement.
Intellectual Property Rights means all copyright, patents, registered and unregistered trademarks
(including service marks), registered designs, and other rights resulting from intellectual activity
(other than moral rights under the Copyright Act 1968).
Material includes documents, equipment, software (including source code and object code
versions), goods, information and data stored by any means including all copies and extracts of
them.
Party means the Grantee or the Commonwealth.
Personal Information has the same meaning as in the Privacy Act 1988.
Records includes documents, information and data stored by any means and all copies and
extracts of the same.
Reporting Material means all Material which the Grantee is required to provide to the
Commonwealth for reporting purposes as specified in this Agreement, including the Grant Details,
and includes any Existing Material that is incorporated in or supplied with the Reporting Material.
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