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1 Funding Overview

1.2 Investment Facilitation Service

The Victorian Government is providing an additional $4 million to
the $20.2 million Resource Recovery Infrastructure Fund (RRIF) to
support the Recycling Industry Strategic Plan (RISP), the Victorian
Government’s key policy response to recent changes to traditional
markets for Victoria’s recycling material. China’s implementation
of its ‘Blue Sky’ (formerly the ‘National Sword’) policy has imposed
strict requirements for contaminated waste imports and quotas
for imported waste volumes. These changes have had a dramatic
and immediate impact on Victorian kerbside and commercial and
industrial (C&I) recycling systems, leading to acute challenges for
councils and local resource recovery industry.
Round 4 Infrastructure Grants will support Victoria’s resource
recovery sector in improving its capability and capacity to recover
and reprocess higher-value priority materials to a commercial
grade suitable for reprocessing (enabling supply to more local and
international markets) and to support manufacturing and other
production that uses recycled materials.
In line with the material streams most affected by the changes
to traditional markets, priority materials such as paper, plastics
cardboard and glass as well as materials outlined in the Market
Development Strategy will be targeted.
Funding is available for local governments and businesses
seeking to invest in resource recovery projects that increase
recovery of these materials and/or integrate the use of recycled
content in manufacturing.
RRIF Round 4 Infrastructure Grants are supported by an Investment
Facilitation Service (see Section 1.2 below).

1.1 Funding options available
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Funding
type

Project stage

Funding
amount

Infrastructure
Grant

Suitable for project proponents
who want to purchase, install,
commission or upgrade
infrastructure or equipment to
recover and reprocess highervalue priority materials to a
commercial grade or upgrade
production lines to allow
recycled content.

$40,000 $500,000
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The Resource Recovery Infrastructure Fund is supported
by Sustainability Victoria’s Investment Facilitation Service.
Our Investment Facilitation Service can:
›› support you at all stages from conception through to
commissioning
›› provide data and information on waste and resource streams
›› advise on business cases, approval processes and planning
›› identify potential financial and non-financial support
›› coordinate your relationship with government
›› introduce you to industry, government, regulators and the
community
›› give insight on the status and development of local end markets
›› advise on engaging local communities
›› give insight into government policy direction and its priorities.
Please note that while we can discuss the feasibility of projects,
we cannot advise on the content of grant applications due to the
competitive nature of the grant application process.
To find out more about this free service, email
invest@sustainability.vic.gov.au or call 1300 363 744 and ask
to speak to an Investment Facilitation Service representative.

2 W
 hy is the Victorian
Government providing
this funding?
The Victorian Government is committed to supporting a safe,
resilient and efficient recycling system.
On 1 January 2018, China restricted the import of low quality or
unsorted waste materials, including plastics, paper and cardboard.
China’s restrictions and new standards significantly impacted
export demand and commodity values for Victoria’s collected
plastic, paper and cardboard materials.
This disruption to key export markets has negatively impacted
traditional markets for Victoria’s recyclables. This has had
upstream impacts on existing Material Recovery Facility (MRF)
operators and some kerbside collection services. While this has
predominantly impacted municipal, kerbside collections it is
also beginning to impact C&I streams.
As a response, the Victorian Government released the Recycling
Industry Strategic Plan (RISP) in June 2018, which outlines the
Government’s plan to support investment in recycling infrastructure
and to ensure market readiness of recycled products. Aligned to
the RISP, the current funding program seeks to support industry to
adapt to these changed conditions to ensure the ongoing viability of
recycling and to maintain public confidence in the recycling system.
By doing so, Victoria’s plastic, paper and cardboard recyclable waste
becomes more valuable to a wider range of markets, including
local manufacturers.

3 W
 hat is the Resource Recovery
Infrastructure Fund?
The Resource Recovery Infrastructure Fund supports Victoria’s
resource recovery sector to improve its capability and capacity to
recover and reprocess higher-value priority materials to a commercial
grade (enabling supply to more local and international markets) and
to support manufacturing and other production that uses recycled
materials. The program focuses on the priority materials as well
as materials outlined in the Market Development Strategy will
be targeted.
Applications for grants of between $40,000 and $500,000 are now
open to industry and local government for projects that meet the
resource recovery project outputs (section 3.1).
The grants will support the costs of pre-engineering, procurement
and acquiring reprocessing equipment, implementing new processes
and infrastructure to support greater sorting, improve recovery,
decontamination, and reprocessing of plastic, paper and cardboard
waste materials. Grant funding can also be used for tooling costs or
other manufacturing requirements that can increase use of recycled
content in manufacturing.
Round 4 Resource Recovery Infrastructure Fund Grants will support
projects that focus on:
1. Improving the value of recycled material through better collection,
sorting and processing
2. Building processing capacity and capability
3. Increasing recovered materials sorted for reprocessing
4. Increasing the use of recycled content in manufacturing

One of the four goals in the Victorian Government’s Statewide
Waste and Resource Recovery Infrastructure Plan (SWRRIP) is to
ensure resource recovery facilities are established and provide the
best economic, social, environmental and public health outcomes
for communities.

This funding is available through a competitive process and
the submission of an application does not guarantee funding
will be granted.

The government is also responding to specific waste issues, including:

Approved projects must be completed by 31 March 2021.

›› delivering on the Victorian Government’s election commitment to
ban e-waste from landfill;

3.1 Project outputs

›› reducing the impact of plastic pollution on our environment,
including banning single use plastic bags

All resource recovery projects must show that the investment will
deliver strong environmental and economic outcomes including:

The Victorian Government is also working to drive demand for
recovered resources. This includes:

›› increased resource recovery and processing capacity of plastic,
paper and cardboard and/or increased use of recycled content
in manufacturing

›› the $4.5 million Resource Recovery Market Development program,
which the development of local markets for recyclable materials,
including research and development grants
›› VicRoads increasing the use of recovered materials, including glass
and waste tyres, in construction of roads
›› supporting research institutes and end users to partner to identify
and test new, innovative uses for these materials.

Applicants must make a minimum co-contribution towards
the total project cost of $1 for every $1 of grant funding sought.

›› reduced waste to landfill
›› reduced greenhouse gas emissions
›› increase in jobs.
Projects must also align with the goals and directions in the RISP,
the SWRRIP and relevant regional and metropolitan waste and
resource recovery infrastructure plan(s).
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3.3 What is required of successful
applicants?

5 What will not be funded?

Successful applicants must:

Funding will not be provided for:

›› meet the eligibility criteria of the grant funding
(See Section 4: Eligibility)
›› deliver the project as outlined in their application
›› sign the funding agreement
›› monitor and evaluate the project as appropriate
›› provide update reports to Sustainability Victoria (SV) at agreed
milestones with evidence of expenditure

›› Projects that do not meet the eligibility criteria of the grant funding
(see Section 4: Eligibility)
›› Projects in which construction of infrastructure has commenced
before signing a funding agreement with SV
›› Projects not completed by 31 March 2021
›› Projects located outside Victoria

›› collect and release data for up to five years, and participate
in project evaluation conducted by SV

›› Projects whose applicants (including Related Entities and other
project participants) have failed to adequately address an
environmental or safety breach or cannot show they are working
effectively to resolve the breach

›› participate, contribute to and share case studies and learnings
that may be published about the funded project

›› Projects whose applicants are unable to demonstrate the financial
capability to implement the project

›› adhere to Local Jobs First Policy (LJF) requirements (see Section 9)
for projects costing more than $3 million in metropolitan Melbourne
or for state-wide activities, or more than $1 million in regional
Victoria

›› Projects that are not primarily focused on RISP target materials:
paper, plastic and cardboard or priority materials outlined in the
Market Development Strategy

›› adhere to the Victorian Government Capital Works Signage
Guidelines 2016 for government funding contributions of
$250,000 or more.

›› Transfer station upgrades that are not focused on building
capability and capacity or recovering or reprocessing higher
value priority materials out lined in RISP and the Market
Development Strategy

›› Agree to install promotional signage that shows funding recipient
and state government partnership

›› Projects that do not demonstrate good value for money

4 Eligibility criteria

›› Applications submitted after the closing date and time
(3 pm, April 30 2019)
Some infrastructure, project or operational costs, including:

To be eligible for funding, applicants must:

›› land acquisition

›› Be a local government organisation, community organisation,
business or social enterprise

›› security and/or surveillance equipment

›› Have a current Australian Business Number (ABN)
›› Have been operating for at least 12 months

›› costs to establish and connect utilities to the site including
electricity, water and sewerage

›› Implement the project in Victoria

›› costs of equipment not dedicated to the project purpose
(e.g. vehicles)

›› Have satisfactory environmental, safety and financial performance
history (see Section 6.2)

›› project management costs associated with constructing
infrastructure e.g. construction supervision costs

›› Meet or exceed the co-contribution requirement of the grant
funding ($1SV: $1 industry/local government) to a maximum
funding amount of $500,000

›› contingency costs

›› Show that the investment will deliver strong environmental and
economic outcomes including:
–– increased resource recovery and processing capacity of plastic,
paper, glass and cardboard and/or increased use of recycled
content in manufacturing
–– reduced waste to landfill
–– reduced greenhouse gas emissions
–– increased new jobs.
›› Show to SV’s satisfaction why the project needs government support
›› Agree to comply with SV’s Funding Terms and Conditions
›› Agree to comply with SV’s Terms of Participation in a Grant Program
›› Consider social and community benefits
›› Agree to facilitate site tours and share project case studies
›› Complete the project by 31 March 2021
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›› ongoing operational costs such as, but not limited to, salaries,
electricity, water and other utilities

6 Assessing your application
Eligible applications will be assessed using a competitive process
against weighted merit criteria, value for money/return on investment
and the risks associated with the project.

6.1 Weighted merit criteria
The weighted merit criteria are:

Criteria

Weighting

Description

WHAT

60%

Describe the project and show how it will deliver grant outputs:
›› increased resource recovery and processing capacity of plastic, paper, glass and
cardboard (measure = tonnes per year)
›› increased use of recycled content in manufacturing (measure = tonnes per year)
›› reduced waste to landfill (measure = tonnes per year)
›› reduced greenhouse gas emissions (measure = CO2e tonnes per year avoided)
›› increased new jobs (measure = Full-time equivalent (FTE) employees)
›› alignment with RISP and SWRRIP goals and directions and relevant regional and
metropolitan waste and resource recovery infrastructure plan(s).
›› consider social and community benefits

WHO

10%

Describe your ability to deliver the project in terms of organisational capability (skills) and
capacity (resources).

HOW

20%

Show how the project will be delivered indicating project viability (including market
analysis, approvals required, evaluation measures) by 31 March 2021

PROJECT BUDGET
AND LEVERAGE
OF GOVERNMENT
FUNDS

10%

Show why the project is needed and how it provides good value for money, including
potential investment in total project cost.
Show why the project requires Government support.

6.2 Assessing environmental, safety
and financial performance
As part of the eligibility criteria, we will assess your compliance with
environmental or safety laws (see Section 8: Grant definitions) and
financial performance using a risk-based approach. This assessment
will include Related Entities and may include other project participants.
Applicants must:
›› Have committed no environmental or safety breaches in the last
five years, or:
–– the breach was not serious
–– the breach has been satisfactorily resolved, or the applicant can
demonstrate they are working effectively to resolve the breach;
–– the applicant has made appropriate efforts, including
implementing management systems, to ensure the breach is
not repeated, and/or;
–– since the breach, the applicant has achieved a satisfactory level
of compliance with environmental and safety laws
›› demonstrate financial capability to carry out the project.
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7 How to apply
Follow these steps:
1 Make sure your organisation is eligible to apply
(see Section 4: Eligibility criteria).
2 Make sure your project is eligible (see Section 3: What is the
Resource Recovery Infrastructure Grant?)
3 Read the terms and conditions of SV’s Funding Agreement and
ensure you can meet them. Acceptance of these terms is required
for grant funding to be provided. View terms and conditions at
www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants

7.1 Submission dates
Activity

Date

Applications open

26 March 2019

Applications close

3 pm, 30 April 2019

Notification of
outcome*

June 2019

We thank you for your cooperation and
understanding and will let you know if
we face any unforeseen delays.

4 Read and understand the Terms of Participation in Grant Programs
at www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants
5 Complete the application form attached to these guidelines.
The application form is an interactive PDF document, which
allows you to enter text in the relevant fields.
6 Complete all sections of the application form in full and submit
with all supporting documents attached.

We will update you on the progress of
your application as much as possible
but cannot give a definite approval/
announcement date.

Contracting*

June – August 2019

Project completed

31 March 2021

7 Attach a scanned, signed copy of the Declaration Form, signed
by a person with delegated authority to apply.

* Please note: these timelines are indicative only and may change.

8 Email your application to SV by 3 pm, 30 April 2019.

7.2 Sending your application

When filling out your application, remember to:
›› save the form on your computer before entering
any information
›› check you can add and save information into the
PDF document
›› save frequently to avoid losing any data.

›› Applications can only be submitted by email unless previously
discussed with SV.
›› Email your application form and supporting attachments to
grants.applications@sustainability.vic.gov.au with ‘Round 4
Resource Recovery Infrastructure Fund’ in the subject line.
›› The application form is in PDF format, but other supporting
documents can be submitted in Word, PDF or Excel. Attach
the signed Declaration Form as a separate PDF document.
›› Emails must be smaller than 25 MB in size or they will be
rejected by our email server.
›› We will acknowledge receipt of all applications by return email
within 48 hours.
If you experience difficulties emailing your application, call us on
1300 363 744 and ask to speak to a grants support representative.
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8 Fund definitions

9 The Local Jobs First Policy (LJF)

Here we define some of the terms used in this form:

The Victorian Government recently reformed the Local Jobs First
Policy (LJF). Please read this section carefully to understand how it
applies to your resource recovery project.

Carbon dioxide equivalent CO2e: A measure used to compare
emissions from various greenhouse gases based on their global
warming potential.1 For example, the global warming potential
for methane over 100 years is 252.
Environmental and safety laws: The Occupational Health and Safety
Act 2004, Environment Protection Act 1970 or any other legislation,
regulation order, statute, by-law, ordinance or any other legislative
or regulatory measure, code, standard or requirement relating to
the protection and safety of persons or property or which regulate
the environment. This includes laws relating to land use planning,
air or water pollution, soil or groundwater contamination, chemicals,
waste, the use, handling, storage or transport of dangerous goods or
substances, greenhouse gas emissions, carbon trading or any other
aspect of protection of the environment.
Environmental or safety breach: Any past or current prosecution,
reportable incident, investigation, notice, penalty, warning, regulatory
intervention or enforcement action from the EPA or Victorian
WorkCover Authority (WorkSafe) or failure to comply with any
environmental and safety laws.
Full-time equivalent (FTE) employees: the hours worked by one
employee on a full-time basis. The concept is used to convert the
hours worked by several part-time employees into the hours worked
by full-time employees. For example, you have three employees
working 40, 40 and 20 hours per week, giving you 100 hours per
week in total. Assuming a full-time employee works 40 hours per
week, your full-time equivalent calculation is 100 hours divided by
40 hours which equals 2.5 FTE. Note: this does not include short term
contractors for the infrastructure build. This should include those
employed on an on-going basis for the operations of the facility.
In-kind Contributions: In-kind is an activity other than financial
support that is contributed towards a project. Examples of in-kind
contributions include staff time to manage project implementation
and installation costs that utilise existing internal resources.
Related Entities: Entities related to the applicant, that include:
›› holding companies of the applicant
›› subsidiaries of the applicant
›› subsidiaries of holding companies of the applicant
›› companies with common directors or shareholders as the applicant
›› companies that are a beneficiary under a trust of which the
applicant is a trustee
›› trustees of a trust under which the applicant is a beneficiary
›› companies that conduct business at the same address as the
applicant, or the same address as the location of the activity
for which the funding is sought.

The LJF seeks to maximise opportunities for Australian, New Zealand
and Victorian suppliers to compete for government business on the
basis of best value for money over the life of the goods or services.
The LJF is implemented by Victorian Government agencies to help
drive local industry development.
Applying LJF to grant recipients ensures local firms can access
opportunities within the procurement activity once it starts.
The LJF does not apply to your application under this Resource
Recovery Infrastructure Grant. However, successful grant recipients
whose total project cost meets the LJF monetary thresholds* need to
comply with the LJF requirements. This means that your project will
be registered by SV with ICN (Industry Capability Network) for you to
obtain an Interaction Reference Number (IRN). The IRN and any other
agreements reached regarding the LJF will be included in the SV
grant funding agreement for monitoring and reporting purposes.
* The LJF applies if the total cost of the grant recipient’s project meets
or exceeds either:
›› $3 million in metropolitan Melbourne /state-wide
›› $1 million in regional Victoria.
For more information on LJF, contact ICN at 03 9864 6700 or visit
icn.org.au/content/victoria/vipp

10 O
 pportunity to TAKE2 –
Victoria’s climate change
pledge program
TAKE2 is the government’s voluntary pledge initiative on climate
change to reach net zero emissions by 2050. It is open for all
Victorians – businesses, local governments, educational institutions,
community organisations and individuals to pledge and act on
climate change.
Grant projects under this funding offer organisations a great
opportunity to pledge actions under TAKE2. Organisations can show
their commitment by signing up at TAKE2.vic.gov.au and selecting
activities they have made or will make in the future.

11 More information
Email grants.enquiries@sustainability.vic.gov.au with ‘Round 4
Resource Recovery Infrastructure Fund' in the subject line or call
1300 363 744 and ask to speak to a grants support representative.
Alternatively, read our FAQs at
www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants

1
2

OECD, Glossary of Statistical Terms, last updated 4 April 2013 and accessed on
8 June 2018 <https://stats.oecd.org/glossary/detail.asp?ID=285>.
Department of the Environment and Energy, August 2016, National Greenhouse
Account Factors, Commonwealth of Australia, page 56
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Resource Recovery Infrastructure
Grants Round 4
This form is for Round 4 Infrastructure Grants only. If you want to apply for a different funding program, please download the relevant form
on our website at www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants

APPLICATION FORM
Complete all sections.

Section 1 – Contact information
Applicant (Organisation) details
Name of legal entity:

Type of legal entity:
Company

Business name (if different to legal entity name):

Co-operative

Government
Trust

Incorporated association
Partnership

Individual

If Trust, specify both the name of the trust and the name of the trustee
(company or person)

Main street address:
Town / Suburb:
Postcode:

Type of Applicant

Type of business:
State:

Commercial/for profit business

Postal Address (if different from above):

Local government

Other (please specify)
Applicant’s Australian Business Number (ABN) and
Australian Company Number (ACN)

Town / Suburb:
Postcode:

ABN:

(for companies)

ACN:

(for companies)

State:

Authorised person
(The person authorised to apply on behalf of the applicant).

Note: If an applicant is not a registered company, only an ABN
is needed.

Title:

Incorporation Number, if you have one:

First name:

(for incorporated associations)

Last name:
Position:
Telephone:

How long has your organisation been operating?
Mobile:

Email:

Contact details for Project Manager
Title:

First name:

Last name:
Postal Address:

Town / Suburb:
Postcode:
Telephone:

State:
Mobile:

Email:
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Project participants

Participant 1

Name of organisation

Will your organisation work with other organisations (including
Related Entities) or, for instance, major subcontractors or partners
to deliver the project?

Contact person:

If yes, list each organisation in the table below. Include how
you will formalise the arrangement (e.g. heads of agreement,
lease agreement, project contract, major subcontract, letter of
commitment etc.)

Telephone (03)

Please note: SV may check compliance with environmental and safety
laws (EPA, WorkSafe) or the financial viability of project participants.
Make sure any organisations involved in delivering the project agree
to provide this information if requested.

Email

Role in project:

Formal agreement type:

Participant 2

Name of organisation

Contact person:

Telephone (03)
Email

Role in project:

Formal agreement type:

If you have more than two project participants, add the above details
in a separate document and attach to your application.
Please note: Sustainability Victoria will enter into a funding
agreement with the applicant only. The applicant will be liable for
the delivery of the project.
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Related Entities
Does the applicant have Related Entities?

Yes

No

(See Section 8: Fund definitions for the definition of Related Entities.)
If yes, please provide a diagram of your corporate structure
showing relationships between Related Entities, trust and trustees
or beneficiaries. Examples are provided below and your diagram
can be submitted in a separate document with your application.
Also, if yes, you are required to provide any Related Entity details and
information requested in the tables provided on the next page. (If you
have more than three Related Entities, details can be provided in a
separate document and submitted with your application.)
Examples of Corporate Structure Diagrams
Example of Related Entities Relationships

Holding company
Company with
common directors
or shareholders as
applicant

Company that conducts
business at the same
address as the applicant,
or location of the
activity/infrastructure
for which the fuding is
sought

Subsidiary of
holding company
 

Subsidiary of
holding company
 

Applicant

Subsidiary
of applicant
 
Example Trust - Trustee Relationships

Example of Beneficiary Relationships

Trustee

Applicant

Trust

Beneficiary

Applicant

Trust

Beneficiary

Beneficiary

Beneficiary

Beneficiary
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Related Entity 1

Name of the legal entity
Type of legal entity (for example: company, incorporated association)
ABN

  ACN

Relationship to applicant (see section 8)
Does the Related Entity undertake any business activity? If so, what?

Related Entity 2

Does the Related Entity employ any staff or engage with the public?

Yes

No

Does the Related Entity conduct any activity which is subject to EPA regulation?

Yes

No

Does the Related Entity have any financial resources or assets?

Yes

No

Does the Related Entity employ any staff or engage with the public?

Yes

No

Does the Related Entity conduct any activity which is subject to EPA regulation?

Yes

No

Does the Related Entity have any financial resources or assets?

Yes

No

Does the Related Entity employ any staff or engage with the public?

Yes

No

Does the Related Entity conduct any activity which is subject to EPA regulation?

Yes

No

Does the Related Entity have any financial resources or assets?

Yes

No

Name of the legal entity
Type of legal entity (for example: company, incorporated association)
ABN

  ACN

Relationship to applicant (see section 8)
Does the Related Entity undertake any business activity? If so, what?

Related Entity 3

Name of the legal entity
Type of legal entity (for example: company, incorporated association)
ABN

  ACN

Relationship to applicant (see section 8)
Does the Related Entity undertake any business activity? If so, what?

Please note: failure to disclose your Related Entities may make the application ineligible.
Please attach the corporate structure of your Related Entities.
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Section 2 – About your project
Project name
We will use this name on all correspondence. Use 10 words or less.

Project location
Where will your project be located? Give the address where most of your planned activity will take place, including town/suburb and postcode.
Your response is limited to 1,000 characters.
Note: To be eligible for funding, the project must be located in and servicing Victoria
Address:

Project summary
Summarise your project in 1,000 words or less. Tell us about:
›› the proposed technology

›› expected outcomes

›› resource to be recovered

›› end markets

›› who is involved in delivering
the project

›› how the project ties in with
your business plan
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Why does your project need government support? (max. 500 words)
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Section 3 – Project details
Complete all sections with a maximum of 500 words per question.

What (60%): What are you planning to do?
1. Briefly describe the project rationale – what are your objectives?

2.	Describe the project in further detail - in describing the project compare the proposed upgrade/ solution with the current situation
and provide detail on:
›› increased resource recovery and processing capacity of plastic, paper, glass and cardboard (measure = tonnes per year)
›› increased use of recycled content in manufacturing (measure = tonnes per year)
›› reduced waste to landfill (measure = tonnes per year)
›› reduced greenhouse gas emissions (measure = CO2e tonnes per year avoided)
›› increased new jobs (measure = Full-time equivalent (FTE) employees)

3.	How does your proposed project align with relevant policies and strategies, including the RISP, SWRRIP and relevant regional and
metropolitan waste and resource recovery infrastructure plan(s).

15
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4. List the proposed input materials, their source, the estimated amount in tonnes and their end use:

Input (feedstock)

Source

Quantity (tonnes)

End use/end market

4.1 How will you gain a high level of control over feedstock, yearly waste flows and total required inputs to the system to make it viable,
for example through collection contracts or systems?

5. Estimate the annual greenhouse gas abatement based on:
›› the mass of waste diverted from landfill per year (tonnes) over the life of the project
Use the National Greenhouse Account Factors (Department of the Environment and Energy, July 2017).

Activity (e.g. diversion from landfill).
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Account factor

CO2e annually

Who (10%)
6. Who will deliver the project? Describe your ability to deliver the project in terms of capability (skills) and capacity (resources):

7.	If you have indicated in Section 1 that other organisations will participate in the delivery of the project, describe their contribution,
capacity, capability and commitment (please attach letters of commitment/support if relevant):

How (20%)
8. How will the project be delivered?
a) Have you developed a business case for the project? Please attach to application
b) Are you the owner or do you have leasehold over the site?

Owner

Yes

No

Leaseholder

If you have a leasehold over the site, when does the lease agreement expire?
c) Is this site ready and suitable for the project to take place on?

Yes

No

9. What approvals are needed?
a) Does the project need local government permits?
If so, have you obtained them?

Yes

Yes

No

No

If no, what stage are you at in local government approval processes? Give an estimated approval time:
b) Have you reviewed the Environment Protection (Schedule Premises and Exemption) Regulation 2007,
to establish Scheduled Category of your proposal (A01, A02, A07 or A08)?
Yes
No
c) If required, do you have the necessary EPA approvals?

Yes

Not required

If no, what stage are you at in the EPA approval process? Give an estimated approval time:
10. Are you or will you be the owner of the project infrastructure?

Yes

No

If no, provide details:
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11. What are your project timelines?
Please note that the project must be completed by 31 March 2021.
List key milestones (scheduled activities) and dates for your project:
Anticipated start date:
Anticipated key milestone date:
Anticipated key milestone date:
Anticipated key milestone date:
Anticipated key milestone date:
Anticipated key milestone date:
Anticipated project completion date:

12. Are there any issues that may impact the timing and delivery of the project?
If yes, provide details:

13. How will you monitor and evaluate the project (outputs be measured)?
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Yes

No

Section 4 – Project budget
Project budget and leverage of government funds (10%)
The Local Jobs First Policy (LJF) applies if the total cost of the project meets or exceeds:
›› $3 million in metropolitan Melbourne/state-wide
›› $1 million in regional Victoria.
1. Indicate income and expenditure for your project, excluding GST. Note that total income must equal total expenditure. Projects need to match
funding by at least $1 SV: $1 industry/local government. In-kind co-contributions do not count towards your co-contribution but can still be
listed under other contributions.

Project Income

Project Expenditure

Amount requested from
Sustainability Victoria

$

Your cash contribution

$

Other contributions: (provide details)

$

Project Management incl. salaries

$
(in kind)

$

TOTAL INCOME

Buying equipment

$

Installation cost

$

Other associated costs: (provide details)

$

TOTAL EXPENDITURE

$

2. List your project activity costs

Activity

Total (exc. GST)

Amount requested
from Sustainability
Victoria (excl. GST)

Funding applicant
cash contribution
(excl. GST)

Funding applicant
in-kind contribution
(excl. GST)

TOTAL
(excl. GST)

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$
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3. Demonstrate why the project is necessary and how it demonstrates good value for money (including potential leveraged funding):

20

Guidelines and Application Form

Section 5 – Risk and insurance
Risk

Make sure actions are included to manage risks on:

Identify key project risks, risk rating (based on assessment of
consequence and likelihood using the risk matrix below) and
proposed mitigation measures. Risk categories should include:

›› feedstock security

›› Schedule: Anything that could delay the project schedule and
ability to meet agreed milestones. For example, delays in approval
processes, unforeseen approval processed, availability of
equipment and/or resources, stakeholder/community opposition.
›› Budget: Any risk that can increase costs. For example, higher than
expected cost of consultants, exchange rate risk, etc.
›› Environmental, natural and cultural heritage: Any impact on the
natural environment and heritage of the environment. For example,
construction works can lead to loss of natural habitat, loss of
amenity and disturbing items of cultural significance. How do
you propose to manage risks associated with climate change?
We suggest you refer to Australian Standard AS 5334-2013:
Climate change adaptation for settlements and infrastructure A risk-based approach

›› managing residues
›› producing outputs to quality specifications for end markets
›› securing end markets
›› community objection
›› obtaining approvals
›› technology failure.

Using a risk matrix
To calculate the level of risk, combine two elements – the likelihood
of the risk occurring during the project lifecycle and the consequence
should the risk occur. Risks are classified as Very High, High, Medium
or Low, as shown in the risk matrix below.

›› OH&S: Any health and safety risks.
›› Financial viability: With budget risks addressed above, this risk
should mainly focus on the risk of returns (or avoided costs) being
lower than anticipated, bankruptcy of technology provider, failure
to secure inputs and sell outputs at the expected value.

Consequence
Likelihood
1 – Negligible

2 – Minor

3 – Moderate

4 – Major

5 – Severe

5 – Almost certain

Medium

High

Very High

Very High

Very High

4 – Likely

Medium

Medium

High

Very High

Very High

3 – Possible

Low

Medium

Medium

High

Very High

2 – Unlikely

Low

Low

Medium

Medium

High

1 – Rare

Low

Low

Low

Medium

Medium

As an example, a risk assessed as Likely (4) to occur with Moderate (3) consequences gets a risk rating of ‘High’.
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1. Complete this table, using the risk categories and risk matrix listed above. Two examples of possible risks are included.

Identified potential
risk

Risk
category

Risk
likelihood

Consequence Inherent
Risk mitigation
(Negligible, Minor, risk rating

Moderate, Major,
(Rare, Unlikely,
Severe)
Possible, Likely
or Almost certain)

(L, M, H, VH

Residual
risk rating
(L, M, H, VH)

Facility reduces air
quality and causes
pollution

Environmental,
natural and
cultural
heritage

Possible

Major

H

Show how facility will minimise
and manage emissions (including
pollutants, odour, dust, litter, noise and
residual waste) in accordance with
relevant statutory requirements and
other relevant Directives

M

Difficulty securing
feedstock

Financial
viability

Possible

Major

H

The facility has already secured
accessible feedstock and letters of
interest.

L
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Insurance
List insurances held. You will need to provide certificates of currency if your grant application is successful.

Public Liability Insurance
Name of Insurance Company
Policy number/s
Expiry dates
Policy amount ($20m minimum)

Professional Indemnity Insurance
Name of Insurance Company
Policy number/s
Expiry dates
Policy amount ($5million)

WorkCover Insurance
Name of Insurance Company
Policy number/s
Expiry dates
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Section 6 – Compliance and legal
Complete all sections
Applicants and their Related Entities must declare any environmental
or safety breaches in the last five years (see Section 8: Fund
definitions).
Not disclosing or giving the required evidence for environmental or
safety breaches may make your application non-compliant.
Sustainability Victoria reserves the right to reject applications where
the applicant’s compliance with environmental and safety laws is
unsatisfactory as per Section 6.2: Assessing environmental, safety
and financial performance.

2 Does your organisation or Related Entities have any current
reportable incidents or received a remedial notice, regulatory
intervention, enforceable undertaking, current investigation
or prosecution from WorkSafe or been in breach of any other
safety laws?
Yes

No

If yes, please provide details, attach relevant notice/s and
evidence that the penalty, notice, prosecution, enforcement action
or regulatory intervention has been satisfactorily resolved and
that the level of compliance since the breach is satisfactory.

Compliance with environmental and safety laws
Please declare and provide details to show compliance with
environmental and safety laws.

If the breach was not resolved satisfactorily, why? (300 words)

1 Has your organisation or Related Entities had a reportable incident
or received a remedial notice, regulatory intervention, enforceable
undertaking, under current investigation or prosecution from the
EPA and been in breach of any other environmental laws in the
last five years?
Yes

No

Has your organisation been in breach of the Waste Management
Policy (Combustible Recyclable and Waste Materials)
Yes

No

If yes, please provide details, attach relevant notice/s and evidence
that the remedial notice, regulatory intervention, enforceable
undertaking, current investigation or prosecution has been
satisfactorily resolved and that the level of compliance since
the breach is satisfactory.

3 Do you acknowledge that Sustainability Victoria may check with
EPA, WorkSafe or other regulators about your organisation’s and
Related Entities’ compliance with environmental and safety laws?
If the breach was not resolved satisfactorily, why? (300 words)

Yes

No

4 Do you acknowledge that project participants agree to give
information to Sustainability Victoria should EPA, WorkSafe or
other compliance checks be needed on their compliance with
environmental and safety laws?
Yes
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No

Conflict of Interest
Conflict of interest means any matter, circumstance, interest or
activity affecting the applicant or its related persons which may
or may appear to impair the ability of the applicant to undertake
the project diligently and independently or perform its obligations
under any funding agreement with Sustainability Victoria in relation
to the project.
No current or potential conflict of interest exists
 We disclose the following conflict/s of interest and indicate
below how we propose to manage it/them.
Details:

Section 7 – Application checklist
Please ensure all boxes are checked and relevant information
is attached before sending your application.
My organisation is eligible to apply for funding
 Ihave read the guidelines carefully and my project addresses
the outputs in the guidelines.

 Ihave attached all relevant documents, for example valid
permits, letters of support/commitment, EPA and/or WorkSafe
notices, evidence that any EPA and/or WorkSafe breach were
resolved satisfactorily and the level of compliance since the
breach is satisfactory.
 Iagree to give information to the Victorian Recycling Industry
Annual Survey.

 Iagree to promote and share the project to other businesses
and organisations through written case studies, site visits
and other.

 Iwarrant that I have authority to make this application on
behalf of the applicant.

 Ihave read, understand and agree to the Funding
Terms and Conditions relating to this grant at
www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants

 The Declaration is signed by person with delegated
authority to apply on behalf of my organisation and execute
the Declaration (i.e. Chairperson, Chief Executive Officer,
Secretary, Public Officer, Treasurer or Chief Financial Officer).

 Ihave read, understand and agree to the
Terms of Participation in Grant Programs at
www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants
 Ihave read, understand and agree to the conditions
of the Local Jobs First Policy (LJF).
 Ihave completed all questions and addressed all criteria
set out in the questions.
 Ihave told project participants (including major
subcontractors) that EPA, WorkSafe or other regulators
compliance checks may be needed and if so, they agree
to give information to Sustainability Victoria on request.
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Declaration
Print, sign, scan and return this page with your email submission.
I state that:
The information in this application and attachments is to the best
of my knowledge true and correct. I will notify Sustainability Victoria
of any changes to this information and any circumstances that may
affect this application.
I acknowledge that I have read, understand and agree
to the Terms of Participation in a Grant Program and
Funding Terms and Conditions on the SV website:
www.sustainability.vic.gov.au/RRIF_Infrastructure_Grants
I acknowledge that SV may refer this application to external experts
or other government departments for assessment, reporting, advice,
comment or for discussions.
I understand that SV is subject to the Freedom of Information Act
1982 and that if a Freedom of Information request is made, SV will
consult with the applicant before any decision is made to release
the application or supporting documentation.
I agree to provide SV all such information as reasonably required
to assess our financial viability and also agree to undertake
an independent third-party financial viability check if deemed
necessary by SV.
I declare that my organisation currently holds public liability insurance
of $20 million.

Signature:
Print name:
Position:
Date:
To be signed by a person with delegated authority to apply on behalf
of the organisation and execute the Declaration, such as Chairperson,
Chief Executive Officer, Secretary, Public Officer, Treasurer or Chief
Financial Officer.

Privacy Statement
Sustainability Victoria collects uses and discloses your personal information for the purposes of this grants program and in accordance with our
Privacy Statement and Terms of Participation. Sustainability Victoria’s Privacy Statement is available from www.sustainability.vic.gov.au/privacy
If you wish to be removed from our mailing list, have any questions relating to the Privacy Statement or wish to seek access to the personal
information which Sustainability Victoria holds about you, please contact us in writing addressed to: privacy@sustainability.vic.gov.au
Disclaimer
Information in this document is current as at March 2019.
While all professional care has been taken in preparing this
document, Sustainability Victoria accepts no liability for loss
or damages incurred as a result of reliance upon its content.
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